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YOU ARE A MEDHA YOU ARE TRAINED!

STUDENT!
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YOU COMPLETE YOUR PROFESSIONAL
ON-THE-JOB-TRAINING JOURNEY BEGINS
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CAB INTRODUCTION

Why should | learn this?

TS | MY HeT B TS ! MM, Sied! | ok S & 84
el W T Y SFTa 30 TS ¥ Bark B | CAB 27 &
91g MY 37 A Ao+ FAger & s

Professional Communication M®sre &1 a1ef & @rs 4
fth S fodl TUR IT HUN § B HIAT © | FeT H 39T

2T W 9 R, T A A Y WEN 99 AP ab — T
W 8 | SRS &1 ofef § 91 B B par — R

o 4@ 91 forRaa 8 a1 ARap | 59 T § 79 daa W
(@Rap) FYFTHIF R BIdw B!

Team work HRRRIA W, iR BRI & IR TER Al &
T FABR B BRI DY & |

Career Preperation 31 #ew@yel SHHIRAT — S0 S
ST @I o B} clarity iR IR H IUTT WgdT S9 (A=A
Bl SN |

J PHEl B AT ?

These skills are called employability skills.
Employment (RISFTR) + ability (&@r) = Employability

A job-seeker with these skills stands a higher
chance of getting

employment than anyone else with the same aca-
demic qualification.

IR 31T YT 91T BT FW  Yoic BT O §, T D
ey FAddR BM FR Fhd & SR MudT HREIR Mot wWee g ar
IS G UN F T 95T 98 o B!
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99 AT IS TGAT 2 |

You need 75 per cent attendance to become eli-
gible for a certificate and all other Medha career
services.

wifhae iR M & 3w HRIR—G=RT dawri (§e+HRm,
HHT) UM & foTT SMueT 30 H | HH W HH 23 Tl &I ST
o B

Be on time in the class; each session is of only 60 min-
utes

AT FANE T P FHI W Pw BN 8, AT e e H
5—10 e <& &= & ar o diY B¢ SR |

Take every chance that you get to participate
T ¥ o9 ff amue R A P N 3 R B Yoie A
H AGT <, A1 BIRA T Tl I |

Spend time with your student handbook after ev-
ery session

W IIE B 9% N 15 Fe 39 fHae o IR — s
SIUDT JMEREAT T BY MY # T YR & &7 2, 3R T
# et g€ Aol oMy HY RE H STUET IR W |

AR S @ fog - !
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CAB
INTRODUCTION

T V&T ... 3AToT?

DT Y&T € 3o BT |I=?
BORING BB el
OKAY O i
FUN IET O AT

FIT ST MU U IR H FE AT ST ?
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INTRODUCTION

Yq B )Y | 'ICAB

g CAB &1 2ffiT & wr i@ &) SH1 =mea?

I8 99 e & foIY, 39 ol @ 916 T YA Heil?
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1CAB o iR e B |

INTRODUCTION

I IR H FB qAEY

Describe yourself in your best friend’s words
AT TR W BT IR I SMUST URFT 1 &, A ar R Hedl?

Tell us a little about yourself, what is that you want from life
T TIE & T ISP 97 a9 SIIGT T 9 BT 79 87
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o 3R Heer 7 | 1CAB

INTRODUCTION

What is it that makes you happiest?
FT Aol AIDT FIH ST G <t &2

What are your responsibilities?
w1 IS B FraRar €2 afy &, ar @ ?

Why did you join Medha?
Y HET FAR | Y A @ T? T WG AR § ?
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INTRODUCTION

1CAB 9 99 & 91 8 |

20 COPYRIGHT © 2017 | BY MEDHA | ALL RIGHTS RESERVED






PUBLIC SPEAKING

Why should | learn this?

Y yferTd & 99 S & | SHP A e & 999 59T <Ige
BI 2... ST U R T/ SR $RAT ey |

Y el ?

1. drferat g & forg

2. T P AN H i > forg

3. 9%d B & forg - Sffes & o=t off & & wworan & forg
a2 AT S @ I I qERI B A W UM | S
IO TR BT FRNT A& R e |

FfeTY, 319 TR BT I R W SRIZY, 3R IFTA IR o H
T @ oIy He¥T Ugel BRI 319 Sarsy |

A HEl B AT ?
You will be required to speak brilliantly when:

1. A panel of interviewers is facing you

2. You have been given a position of authority at
work, and have to present your ideas to an au-
dience

3. Your job requires you to interact with new peo-
ple - customers, co-workers, or corporate cli-
ents.

TT9 319 U HRAR BT Ul HEA ol 9 | AR T 37T Fhel

B R TP I U T ot a9 il
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PUBLIC SPEAKING

99 AT 1§ TGAT 8 |

it # i STl ®R 91T B/ | Maintain eye contact
with the audience

wWee 9ifely, Wik ¥ qiferg | Speak clearly and loudly
W &g ¥ | Stand smartly

JMYHT 7 AN TH 8 O IR TS Y6l ©, R 7 & 984
afd® fRe=m € | Do not stand rigidly, but do not move
around too much either

TAGRIGY TG, QAT ST AR T AUD! 30+ 917 69 B
| 3@+ | e © | Smile

WY R ) BN § Ue B} A7d difeiw | Do not read
from a book

IS BT I B DY 3R T FF W) T <8 | Do not look
at the ceiling or the floor

3gd 4 amars # 71 |t | Do not mumble or whisper

IR S B g - !

Scan the QR Code for more
information!
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SESSION ONE 1 PUBLIC
PUBLIC SPEAKING SPEAKING

T &T ... 37

DT 8T & T T A7
BORING Eaie EISIEC])
OKAY EasAIEcl
FUN 980 B A

FAT ST MU I IR H FO AT ST ?
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@ Eﬁl’ tR@' | 1 PUBLIC

SPEAKING

QUESTIONS YES /NO

| researched my topic.
A o favry @7 g8 SR B e

| prepared the outline and notes for my speech.
WE 39 9§ g { BTl R o uise forg fare o

| practiced my speech at least 4 times with the help
of notes. T&A Uigel & &, §9 TR IR A i Moew

I avoided memorizing the speech by heart.
i ol Wi <& T |

| devoted extra practice to the introduction.
A e Wi ot PHord ae B YAl Haew @ |

The person seated in the last row was able to hear me.
MRy We wR da1 @t W g3 g uT <= AT

| was happy speaking to the audience to convey my
views. 3t @l & | IO 91T 7 BR G B X oY

| did not mumble / # a9 H& % £ gagar 781 =T o/ W
I AH A |

I did not stand rigidly at one place during the entire
speech & wfim & <R™ & 13 & 78 W &H IR & Gl
o1/l |

I maintained eye contact with the entire audience
H A 90 @ AR @ Sl W oI BTl $] STUE 9T X |

| felt energetic during the entire speech. & &g &
3R # ey # en/eft |
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SPEAKING

1 PUBLIC -ﬂg- Gﬁ? m:"- % |

RIT YD AT & BT AR & AFF Hdew HA 9, 39 957 318 ufedd wiax a1
IRA? S9GT Ward &f 4 8, iR 7 fY | 3N & A 3T BRAT A dfded S R |

T 98RO TR T, TR JgRT 99 & oIy — 3! Siffeds & g Y dfeed
BT BN | AR e € B R B Ghd § 91 AR, 3R o B 999! U fove
N TR =W T |

What can be the opportunities for you to get Public Speaking
practice? Think, and list.

o > W N
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T 99 B 919 © | PUBLIC
SPEAKING

M
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SESSION TWO 2 PUBLIC
PUBLIC SPEAKING SPEAKING

AT V& ... A7

AT &T & oIS BT JIE?
BORING Do el A
OKAY EasAIEcl
FUN 980 BB Wl

T AT AU G TN H FH 74T AT 7
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ge P WG | 2 PUBLIC

SPEAKING

QUESTIONS YES /NO

| researched my topic.
T oo faery & R AR B off

| prepared the outline and notes for my speech.
e T 9 U8 1 ST ) S dise forg forg o)

| practiced my speech at least 4 times with the help of
notes. Y UfEel @ W, #Y AR IR 37U W dfdew 31

| avoided memorizing the speech by heart.
1 3ol ' S AR

| devoted extra practice to the introduction.
F e g ) e aTsr Y vasT dfdew |

The person seated in the last row was able to hear
me. 3Rt HWie TR o7 b N qo§ FA U7 & o |

I was happy speaking to the audience to convey my
views. T @Ml & WRE ST 91 Y@ B G B W@ ot |

| did not mumble # a9 g # & gagaT 78! <& AR | W
IE G |

I did not stand rigidly at one place during the entire
speech & ®i= & SR # T &1 S8 W O I Tl Gl o1/l

I maintained eye contact with the entire audience
1 A §98 W Al @1 SifEl # oRd STl FR U a1 Xl

| felt energetic during the entire speech. ¢t wfra @&
SR H S an/ef
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SPEAKING

2 PUBLIC gﬁraﬁ'\’@w% l

TfTY TP T feT T & | 3R W9 & 919 die & X B $H ST 8, A1 U 984
3resT TdT © — RIger T |

Y AMUD Bieiw § Jabs Alcd FAS B Aded T Aer A @1 & @ iR
AT | &Y HHaT & 315 81, 8 GHar & o & T el H 9 B AR ST AAE 91,
— AR 3R U6 IR I TF oS A o) fordl, ar R & garr Hig & arvm
O 91 W # fFae w8 8l

Are there any other opportunities of enrolling for performing arts
(singing, dancing, theatre etc) in your college? What are these? How
can you register yourself? When will you register yourself?
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I 999 D7 919 2 | PUBLIC
SPEAKING

M
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SESSION THREE 3 PUBLIC
PUBLIC SPEAKING SPEAKING

T &7 ... 37

YT &1 & IS BT |I+H?
BORING B Tel e
OKAY T e
FUN 9gd BB Wl

FIT AT MU AU IR H FB AT A1 2
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g3 Pl ] | 3 PUBLIC

SPEAKING

QUESTIONS YES /NO

| researched my topic.
9 e faery o gf Gy @y o

| prepared the outline and notes for my speech.
WA < ¥ U8 A9 B R el uige fora forg o |

| practiced my speech at least 4 times with the help of
notes. S Ufgel & W, A9 AR IR U Wi dfdew B

| avoided memorizing the speech by heart.
i ol Wi <& T |

| devoted extra practice to the introduction.
A o wiie &1 Ywerh dgHl @1 YaesT dfaew @ |

The person seated in the last row was able to hear me
IRed Hie wR a1 @ftr W g2 gT W T o1 |

| was happy speaking to the audience to convey my
views. g3t @RI & WHA U 91 X9 R G & @ o |

| did not mumble # 3= §g # & gagar 7! <& A/ | W
I A% o |

| did not stand rigidly at one place during the entire
speech @ & & RM H & & W8 W & o} 8l Gl
ar/efl |

I maintained eye contact with the entire audience
H A S W AR B SifEl W T ST F) AU 91 J |

| felt energetic during the entire speech. I wi=r &
3R H e F en/el |
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3 PUBLIC gﬁraﬁ'\r@w% l

SPEAKING

& AN & A dia @ 38T B 39 88 06 ¥ R oAl § B ol W) ST 3D
fore fea &1 78T, B BT B 99 AN A T B IR, SRR B9 B N IR D I
P F B TH 89 @ 918 A fsdd TfeT & Hfoew wxa <& |

v ®fiox & WY H U Gt iR wiftl W @ e S g Suel — SR §9
THH AP AGE HRAT AR |

MR MY 3l JeT B LT 75 ¢ dSH @ W @ @ € a1 Facebook or
Whatsapp ®® Medha Trained Club &1 2= sy 3R o arel & dfdew
e B T B PRI FRaAET |

Y Y T8 ?

S @ forg #em $7R A |us @Y |
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ety | PUBLIC
#1 @ E | 3 SPEAKING

am
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GROUP PRESENTATION

Why should | learn this?

I T AT, AT 1T HE+T BT ARAILATH ST &l forar & al
| T 39 99 P 3R AT WD | @ A ?

We see examples of presentation everyday, like
the lecture delivered by your professor and the
latest ad for Pepsi on television!

TR MR TS ST & 950 Wria—aHedY (AR 5 Y i
2 -TF FT SeW T AN o1, R T BT & MU
PAAE BRAT

If you too learn to create an effective presentation,
you can:

- Present your ideas in a logical order

- Persuade others to understand and agree with
your point of view

- Easily explain new ideas or complex information
to any audiencel!

J PEI BTH ST ?

P # &R APY | TEd W — B3 W AP IRAT @
TS TH

gATHIR JSIce <A1 BT

When the interviewer asks you to ‘introduce your-
self’ — you will not have any visual aids, but pres-
ent your life story in @ manner that

impresses the interviewer!

When you have present your idea to a superior of-
ficer— =12 SR B AT S — R AU =TT T BT AMMID
JSFEAT BT TS G Gl AT AIDT I AE(SAT BT 36 4
Tofe AT BT |
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GROUP PRESENTATION

99 ST 1§ WGAT 8 |

St § 7 ffgerd | Don't rush through your presentation
ggax A diet | Don't read through your script

e W g W Aol FER AT B dRE 7 @ | Don't
clutter your visual aid

STET SR ¥ 7 diel, 9 3fffsdw 9 31T 7 #¥ | Don't be too
loud or defensive

I & & ¥ ufRmt 7w | Don't compete with your
team members

U UiESH $T I Usd B (IR IR A | WG IR A
diged v& ¥ | Establish your structure, outline your
story

U 9§ & @F BN, iR 99 81 O T IR Reda W I o |
Plan and rehearse in advance

YT FSiced S8 Pof @R fSeried o915 | o9 st &9 &
37 R Yoie FR I B, I9 U TR W NI BT &G A9 |
3™ < | Make your presentation enthusiastic and lively
|G IE AU Yoice & B | Time your presentation
IO YSiceE By T W @A X | Conclude your
presentation well

IR & & forg - !

Scan the QR Code for more
information!
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GROUP
PRESENTATION

T V&l ... 3IoT?

BT Y&l & 3ol BT HIH?
BORING %B el
OKAY O il
FUN 980 B A

FIT ST MM U IR | FO AT ST 2
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PRESENTATION

g I WY | 'I GROUP

QUESTIONS YES /NO

| participated in the discussion for the task.
USICYE BT 38T 99M & forg #9 fwwem # wrr foran

| contributed useful ideas. ¥ V& smEfear Ry, Rer <
TRIRT B) Ui

| helped the group stay focused on the task. # &g
M T H YU BT M ASHA T

I helped to improve the quality of the completed
work. TR INTEH & HRT Joice™ § R gam

| contributed in preparing the final layout of our pre-
sentation. ¥ B arel Yofee™ M H AnTeE

We finished our task on time. g9 3U-T & 997 W)
g |

We encouraged each other and we co-operated with
each other. 887 & |1 & &A1 3R T gER &1 GRS Bl

The person seated in the last row was able to hear me.
IMRed He R Ja1 =fs W g g W &7 o |

| did not mumble. ¥ ¥ AH—ATH FIHT S § 3T A |

I showed interest in my topic even while | was not
presenting ¥@ €W & ¥R R JoicTH < W o, 99 W §
<t & wfa <at et o)

| did not stand rigidly at one place during the entire
speech g1 W= & IRM # & & 98 W O & 81 @l
/et |
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1 o T R A § |

PRESENTATION

Here’s a challenge for you, listed below are a series of topics.
BT 67 Ulge # 3 <UD W & A el YOI & HIRET TR BT 8 |

The first one has been done for you as an example:
Topic: Tea in India / wRa # =™

1. IRA § 919 — & 999, & 978, & BN & forg — Suerer @
2 1 MY S & ? (A —\=RT §8 Aids, 9 fun facts))
3. I P THR

4, I S B

5 T P I
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PRESENTATION

T ol W B | 'I GROUP

Topic: My college / 31 @ierst
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GROUP 9T 999 D 91 2 |
PRESENTATION
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FUTURE PLANNING

31T

Why should | learn this?

qrel oA # B U 1 BRIX BI A PR AU FHST

QR BRAI & — ST & DI BH fba Ul § 8 3R AR I
@ forg F—aar BT B |

Learn to describe our strengths
and areas of improvement
B I P A1 DI TR 2 Sl sAN AT iR s
h BT H FARN FEE IR AHd © | M arel faAt H
319 g& AT BT HelT ST & SR 9a! 31 fbe
At & IR F uar e |

Understand how we use our
time and how to use it better:
U AT Bl AR I B oIy T 2 BT 89 &R & o
THI BT IAT B SYART PR 9V ST ersH—<dd a1
HH, B HAT AR © |

Gain complete clarity on our career choices:
AMID A H SR BIS Uh AT BT ST of B 3T el
H 3§ — 3MMY 9T g1 d1edl 57 AP g gy (bl
§ U BRI Adeq & IR § &9 THGRY ST |
Make a 5-year career plan

B |HSHT BI 3 dTel BB ATl § 84 U+l $1 Sild
TP Uga & ol FT—adT PRAT BT |

J Hal DI AT ?

While presenting yourself in a professional setting:
A erTel ST H M9 3 3HER Hel SIRAT B 30 IR H §B
gaTsy § U Ry # omuss o e WAt @1 arh w B

ferg

TE Tg B AR |
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FUTURE PLANNING

99 ST 1§ TGAT 8 |

The more things you try, the more you will find
out about yourself 1= & \a I+ Aot wR & <Ry
— Aed, f&9e, TAUATE, SCHRY — |d PR & gy 3R
SR 1 TRIR 3! et & 8?

Take time out for what you desire to do with your
day | 3FR 3 W 99 $ @1 & Bl IS AWAR eI,
a1 s9s forg ve feiRa a9 e o o & 8rm —
3R BIE AT TRl 2|

This is not your final future plan | %&m @1 T o
IR e a1 1 Tl # U [ ASH BT W el IR
BN — 39 T H &9 % J8al $ad Sol 8 & — MM
ST A g1 AR €, SEY I gl SMeR) o 3%, UH
M G W8 § | SRS AT §9 WM WR AN d¢T, 59
W H GER BIT SITQT |

After gaining knowledge about a career option,
seek work experience | 77 # ®® W@ o AR A
PR B @Al — B H B 8 | W W Sled A Sled A
AT PH Do

3R S & ferq - wh!

Scan the QR Code for more
information!
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FUTURE PLANNING

Strength and areas of improvement

it iR IR & 3G |

Here is a bunch of words that people often use to describe
themselves. Of these strengths ( @fedT ) are what you already have,
and areas of improvement ( g§gR @& 3R ) are what you don’t have,
but should have:

Communication Diligent
PIH 3
S;Z“Wﬁ 9 ¥ TR T A BRA §
Adaptable
%ddd

IS ol B YH P Eqﬁ@a-qﬁﬁaﬁrﬁmm

¥ Ugel gy T &l

arg urd g
Energetic Coaching
THRM 3T BIEINEIE RSN
3R I & BTH HRA BT U
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FUTURE PLANNING

" Decision Making Problem Solving
H1s Y Aol Ta AT 3 W
Iuy faas T w1 HRA 3P| 86
qa g AR A |

~ Data Analysis Dependable

ol
sfierel & gy T o1 59 e
B P H ggd R R T Fod
IDE! 4
Team Work Persuasive
5
T & 1Y TWRI Y 3UHT 91
BT STt TaH o A1feR
A HHHAE ! Hfaa
Initiative Integrity
Uge A AT, AE
Fie o2 A
EHIICT| PG !
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FUTURE PLANNING

STRENGTHS / #irgar it EVIDENCE / PROOF / \iqgt
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FUTURE PLANNING

AREA OF IMPROVEMENT/ EVIDENCE / PROOF / |gd
T & S BN AIRy?
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FUTURE
PLANNING

ST V&T ... 3AToT?

BT Y&l & 3ol BT HIH?
BORING BB el
OKAY O
FUN 980 BB A

FIT ST MM U IR | FO AT ST 2

52 COPYRIGHT © 2017 | BY MEDHA | ALL RIGHTS RESERVED



g Bl Y |

FUTURE
PLANNING

No.

STRENGTHS / st it

EVIDENCE / PROOF / sga

No.

AREA OF IMPROVEMENT/
R 8 S T ARY?

EVIDENCE / PROOF / &g
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1

FUTURE -ﬂg- Gﬁ? -\,ﬂ@:"- % |

PLANNING

Gfat g w9 § Bl @ — W S UgaE & oy ofiEl HIfrer el Ul B | 37T
Gt S= @ g try this:

1. Journalling
S MG DI YHIATT AT HI T A IR AHhd & — FA $ 918 15 fAe
BT G BT IR Ard iR ford @ et Ferra # aar gem, H aar W &R
3T IR H RIT AT SIT? R AT Aol FY, U= a7l AT | HE U 2 |
2. Ask friends
gy @1 91 fbd AER TR $E W@ & DI I8 AUD! Gal |
3. Experience many things

MU Ml BT TR deI8Y |

4. Askyourself - reflect
Qe 9 B Yfoy, 1 g Sl M9 TERI ¥ I8k IR U ©, 9T BRI | SMAD! Holl
T B, 3R 97 B S 3MY |Wrad & @ PR 3T &Y U af J8a Bl |
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Y g9 1 919 2 | 'I FUTURE

PLANNING
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FUTURE PLANNING

Seep 1

~ write down everythink you do. yes we
RECQRD mean everythink.

am




FUTURE PLANNING

Sy 2

Pick up your fine biggest time waste
ANHL and ADD up the fime.

Time Wasters Time

oooooooooooooooooooooooooooooooooooooo
oooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooo

G‘HANG ) Get that time back! List your priorities
D and rank them in order

..............................................
oooooooooooooooooooooooooooooooooooooooooooooo

ooooooooooooooooooooooo
ooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooooooooooo




FUTURE
PLANNING

ST V&7 ... 3AToT?

DT Y&l & 3o BT AIHE?
BORING BB el
OKAY O
FUN 980 BB A

FIT TS 3N 39 IR | FB AT ST ?
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g B R | 2 FUTURE

PLANNING

1 VT B B s fog o ded & fF s, R U A SR BT e srar? a@r
g ar et ?

ST P Tl @ IR 8 GIfR) 8 9d157 A 59 Sl B e &I <5H dY N
3mq ?
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PLANNING

2FUTURE g@raﬁ'\rqﬂ@m% !

If you take only 10 minutes each morning, you can prepare a to do
list 98 9919 & foTg Sue! a9 ga=TT &R ®
— A R & o 0 s @1 foe T o |
— | $M BT fix 09 B—BIC FMI A dfc T

For example: Study chapter 1 of Indian history
Q) JUR B gH H W UG ©
b) e & e H Aed g9M &

C) AlcH BT A’ FIAT ©

IfIy, Bl @1 to-do list 3 & IR B & |
1.
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YOUR SPACE
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FUTURE
PLANNING

ST V&7 ... 3AToT?

BT Y&l & 3ol BT HIH?
BORING %Y el
OKAY O i
FUN EESICATAIEG]

FIT ST MM U IR | FO AT ST 2
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g B R | 3 FUTURE

PLANNING

I I foIg BIer $9 g g 87

T 9 ST B UG UgE B Y, 3T 6 HEHT — T FAT AT AT ATH? T
B AT o AP

$H ST OF UgTT B foIQ AMUPT SN HEH FAT BI?
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FUTURE
PLANNING

9 3R dre 7 |

IS ST TSR el 8, S99 MR R gz —

Dream Job Employer Salary 3R I S R
Qualification Institutes Fees IR T ST B
Exam
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FUTURE
PLANNING

Skills? How to learn? | Cost/time? | &ir w1 ST 27
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FUTURE PLANNING

SMART Super Fast

Get, set, go!
Confusion- @s ¥ Fedl & TSI, @R Sl & e 9d! $I9 Sifg aa !

T AR W WM B U {B AME I BT EHA 9% U Ug ¥ 8, 3R {Y
EHATY JATYHT AHR TR &1 gl el | §19 3§ B Asaqol e MR —
For example:

Ty /g2
6 wEH YS! TSl e / AT PIT /| Fgex
EI PIFET / 0

19 a8 Igye f3ft / e / dre—dgque?

299 918 URe—U9ue TSR / ugel A ?

3 9e 91§

4 |11 91§

TS BT AT RT BEIT AR fhay oAl & 918 MBI $I9 Si1d MY, IJg 99 T
ATIRT & T PRAT § |




FUTURE PLANNING

/g &g [ e




FUTURE
PLANNING

ST V&7 ... 3AToT?

BT Y&l & 3ol BT HIH?
BORING B el
OKAY O
FUN 980 B W

FIT ST MM U IR | FO AT ST 2
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G B R | 4 FUTURE

PLANNING

39 UIE B 915, AUT S BRI Bl o B IMMUB R ol 9T dell 7 H B
forRag —

T s VI 90 7 O o IR, MY 3@ ff 7RSS § ?

9 HARGEH B T B H, T AU 5 TR AGG PR WHhT © 7
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4FUTURE o1 3R e B |

PLANNING

Planning is a lot like any other skill that you learn, like cooking or
cycling! fora= dfdea ST I & 3T WIFRT H 31 B SR — HRAT AP
We recommend that you start with setting simple goals and working
towards them.

If you could change any one thing about yourself, what would it be? 3FR
1T 39 TN § BIg A1 Yo Aol 991 b ol a1 HIT BIe?

Is it possible to do so? If not, choose something which is realistically pos-

sible for you to change about yourself with some effort.
T I 98 U1 GAfSGT 27 AT 781, A1 /B TAT YMAY S M9 AT WA A U
IR ¥ 9q FHd § —
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9 iR AT 7 | 4FUTURE

PLANNING

Set a goal - make it SMART/ <Trat =1feg :

3 9 & fog o IS T BN
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YOUR SPACE

72 COPYRIGHT © 2017 | BY MEDHA | ALL RIGHTS RESERVED







INDUSTRY PROJECT

Why should | learn this?

FA—d A9V — 3R 3BT HIg 1 a1 3ffe (Aded) < -
AT AT SR AHA B AT R wgde i, a1 3md =
fameq Fi?

Would you prefer a government or a private job?
If you are part of the majority, you will choose a
government job — and we wish you the best of
luck for this! You should give it your best shot.
However, please also know that:

+ Government job vacancies 2017 (till May) =

2,00,000

+ Government job applicants 2017 (till May) =
2,00,00,000 +

«  Successful candidates LESS THAN 1 % of the
applicants

AheAdr ©F WGl RI% Th el — BH 309 IR
AP & & fAdey Bl ST ©, dife STd I9g 3,
TG B 0 BRI BT o PR S BT of D |

J BBl B AT ?

You will be required to know your local industries
while:

Choosing an internship : F@FEA T T &A@ 919
AMMYDT YT

SR & AR Ay SR, wigde S SfawRl @ SITHeRI
Rl 1 o g URRT @ fRw SRR | MY Hew wrer
g R |

Evaluating job options : Sueer el @& s@ERl § 94,
o TR T UM & oIy 319 e SATaT WRIRT _AT ATl ?
Matching your strengths and aspirations with op-
portunities : fbH &M HI M HAT FTEA § AR fbd BH
# ey 3 ¥ |
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INDUSTRY PROJECT

99 ST 1§ ¥GAT 8 |

Get curious

Ahd sewl W RAD 9% B A Ugel 30 ATl SR
1 AR — 3R S U WEl |aTel Tl 8 al !
STEN—aTeR STHRI 1 et fl! 37IR fTue! SaTaT |arel el
G @ AT 31U TR Bl HeE AR |

Take notes

Y 1 984, 95, 95 RN © | 3R Y T T8 a1 94
Y& SRR, S1d 3MUe! SHdN e I8 81 al U9 iR TR
o ) 93y, SR Ry —w9 @B forg AR |

Share what you have learned with friends and
family
3O JF9E BT AU IRAT AR ERATAl B AT TR MY |

3R S & forq - &bl

Scan the QR Code for more information!
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SESSION ONE

INDUSTRY PROJECT

ST V&7 ... 3AToT?

DT V&1 2 TS BT QE?

BORING

OKAY

FUN

®B T8l Ardr
CACAIEC])

ERNIEASASIEC]]

FIT ST MM U IR | FO AT ST 2
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G B RE | 'I INDUSTRY

PROJECT

39 WYH B d1€, 309 $H BRI BT o B ATD! R Aol Ul deil ? A B
foRay —

R PIs VAT 910 © RO of TR, 319 3d W FRSS & ?

9 ARG BT G PR W, HT JATID! b TR HeE PR Al & ?
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'I INDUSTRY T2 3R W g !

PROJECT

Today, we have a ‘curiousity challenge’ for you! In the class, you learnt
about some new industries. We challenge you to list as many
questions as you can to find out more about these industries!

a9 81 9 Sav FaTd 9918 | 3MUd FaTel f7d+T ¥3e B, 319 dTell defi<il ® 31Y
I YB PY S B WIS Said a1 FH |

JTERYT & foly — ‘R # B BT &1 3gwd HAT BT 22 WS qaTd el 2
— YT |ard B Real § & B & F97 Bag 87 iR I8 W dA arelt @

b1 AR &1 |1 ST g8 27

Please, list your questions, and share them with your trainer in the
next class:
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YOUR SPACE

COPYRIGHT © 2017 | BY MEDHA | ALL RIGHTS RESERVED | 79



SESSION TWO + THREE 2 INDUSTRY
INDUSTRY PROJECT g ROJECT

T V& ... 3ST?

BT IBT & ST BT HIAH?
BORING BB Tl A
OKAY BB Y
FUN 980 BB A

FIT AT 3MMI U R H HFO AT ST 2
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PROJECT
+3

an- aﬁ- 'CR@' | 2 INDUSTRY

T WIE P 91, AU S BRIX BT o B TGB! T Aol Ual dedl 2 A B
fafay —

FIT PIs VAT 910 & O o IR, 3T 3d 9 HRSS © 7

$H BARSH BT G I H, W UD! {59 TRE 7SS B Ghdl © 7
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PROJECT
+3

2 INDUSTRY ﬂ?f 3N g 2 |

It's time to spread the knowledge!

Today, please share what you have learned with your best friend and
at least one member of your family.

TP 98d IS ASCIC F B § $I R MY B Thiial a1d oI [ TR A T
Y E I ST I IMU UG ITET A DI W FHAST Fahd € | S bEd Bl arad
o B 519 &9 ol I @I [ RE ¥ FFeI 9 8, A1 89 I B 3l o 98 WA
3R M ATR] T AP © |

S 91 Pl AT H I gY, YU weal H fRgy B SueT wigde ArdbRal ol
3TAER BT FHST BT WA DT IBT? FIT WGT MUA? 3AR, 379 3MUD! 39 S| B
TR AT E ?
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INDUSTRY
PROJECT
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INDUSTRY PROJECT

My Internship Manifesto

TS B | JMUPT STeg B SR Bl

R e arem 2 |

We, at Medha, are proud to present to you your
‘internship manifesto.
You may or may not have heard the term manifesto
before — allow us to explain what manifestoes are!

ot ABET & IR F Y M AT Y TP SR B9 W U

TR OIS ATl 39T U AfHeel ot axell & — 39 Afwwer

# forer 211 & @ ¥ Uit SRR SR oild Wil & o RIT—aar

M B AT & forg |

39S BT H Y 37T U AT 1T & — 39 HfFmeer # 3muem!

W {B IR B B, NI 3 aTel §HT H 31T 3R AT
frae) g1 B |

MUPHT B qHA,
el Heol!
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INDUSTRY PROJECT

§9 ST W IUD! war dEq o Ben?

T & S AU 39 SSHRY R ST | b Fohal 27

39 TSART W M ¥ Ul MY VT 9§ 3R a1 ST amed?
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SESSION FOUR 4 INDUSTRY
INDUSTRY PROJECT PROJECT

T V&I ... 3IST?

HT Y& & 3T BT |IH?
BORING BB el A
OKAY BB W
FUN EEScATAIEC]

FIT 3T 3MMIT T R H FE AT ST ?
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PROJECT

ge B W)Y | 4 INDUSTRY

Opportunity analysis
Think about your internship opportunity, and write:

SKILLS TO BE LEARNED CHALLENGES
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4 INDUSTRY G B Y |

PROJECT

Er I EEEIGECH

g1 dE Bl e,
@ e /==Y

a7 e @ e
B fRyermT /==

T WrEq B e
&Y e /=181 dEm
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PROJECT

ﬂ?f Gﬁ?’ m:"- % | 4 INDUSTRY

ARG WHR B a¥% U 9 3ThT SSHRY & JTdR T &1d & |

You can register yourself for an intership opportunity provided by the
government of India, by registering yourself on one of the following
portals:

e &y ) Bioret A ved €, o) @I B I TR BIfRI—
National Career Service
Visit www.ncs.gov.in

ugel g Job Seeker’ 3R ik Sign Up &1 fAded g7 o=, e HIRR |

Ify ey diferefde d ved & o wd @ et ey AIRvRA-
National Apprentice Training Scheme

Visit portal.mhrdnats.gov.in

| am & AR o0 ®I BT fJdbed g R Wd Pl Mer PRy |

afe ema IT|  ved & o w@d & 78 Wikex AR
NCVT
Visit ncvtmis.gov.in
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SESSION FIVE 5 INDUSTRY
INDUSTRY PROJECT PROJECT

T V&I ... 3IST?

HT &I & ST BT |IA?
BORING BB Tl A
OKAY BB W
FUN 980 BB AT

FIT 3T 3MI T IR H FH AT ST ?
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G B ] | 5 INDUSTRY

PROJECT

T & UEel f&T W oW % — Y Ge A T IS 9@ 7@ U @ § ? AR B,
ar qar?

BT 3BT § MRAC ST BN S $T Ig AT ?

2T P 39 TSH R — AR 9T F FRIN—THRT THeN o & fay iR
Sk
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PROJECT

5 INDUSTRY o 3R e |

We recommend that you prepare yourself to create a report about
your internship experience. At the end of your experience, you should
write the following information on a piece of paper in a neat manner
and share it with your Medha trainer:

1. During my internship, my main responsibilities were :

3R & SRM, 431 87 BH1 B PR B orerdy et —
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PROJECT

o SR diEr 7 | 5 INDUSTRY

2. My greatest learning from this experience, was:
39 eARM & IRM H9 dar —

3. My greatest challenges during the internship were
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WORKPLACE ETIQUETTE

Why should | learn this?

Dl & YA 37 A IR | 90 Teed 7 diad &
YRARI 2—3 FEFT 9 BT TRl H 37U Bf a1 ot off — B
ANT UA.UE.0E. 9iRE H 98 Ulded o, B Yals H o, §B
AL e AT B # ez arel, 8 % Ue @™ IRd &
|1 B ATel IR BB AT BT 77 Hsell B (237 a9 g o |

S B WMl & 918 TR Pg a8 Al A IqD [y Yo
'Bfd" g gRrea 8 2 | First impression is nearly
impossible to break.

B VAT &1 31Ua BT AT hae] § 9l BT — MU Usel {O
Ul MU ST BT 91 <fl, a1 §He 3Mush §f ¥ iR AgdhiHal
BT AT BT |

IR Sl FHsT form @7 g IRFRT™ER & o | 31!
TR el o™ <9 W 99T | SAfT IMaWP B P 8H
I TBATT IR IR I TR R A9y 89 &1 o9 B |

J PHEl B AT ?

To become a better team player

JAMIHT FaTER & FEiRd HRAT 8 &1 A AT U@ |ref
TR HTH BT A1l AT e |

To earn more responsibility

3R MY RTRER & AT 3fued! RerT &1 SIRAfl, <
IR 3T T 3R IR & THI B g A8l B Al ATID]
foreErRT el <1 S |

To earn a promotion

TR 3T 91 RSN Bl IoTpx 99 S | [ &€,
SITAHT TR Y BT B |
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WORKPLACE ETIQUETTE

99 AT 1§ TGAT 8 |

In your first job, you are looking for two things:
e & Wi — BM I 3R AR AR 9 |

To do this:

— oM b gl STRRd W©

— TR H W &) TE, AT A AT Ugel 31 Bl BIeT
PR

— 1 91 &M @ TR o, S9 S 3T 99T 4 ]I X

There are also certain basic dos and don’ts which
are expected to be followed by everyone in office
— g WR AT 31, iR fhR fam T wfem & e A
ST

— TRl Bl I HM H IR—IR feFed 9 N

— T A g

— BHRAA HIS Yg

— |urd 3ot gt F uss

3R S & foQ - &bl

Scan the QR Code for more information!
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SESSION ONE WORKPLACE

WORKPLACE ETIQUETTE ETIQUETTE

DT & ... 3oT?

HT &I & ST BT |IA?
BORING BB Tl A
OKAY [O
FUN 980 BB AT

FIT 3T 3MI T IR H FH AT ST ?
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G B W)Y | WORKPLACE

ETIQUETTE

U TR DI HEE W T Al Bl R DI | FAr H @ drell uel U ar
P 5 91 & S BRIRTT WR 3B BT B TWRIG B DBl 87

Is there anything that you do in the class — that can potentially leave a
bad impession at the workplace? Ask your trainer, teacher and class-
mates for suggestions
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WORKPLACE o 3R HiEr 7 |

ETIQUETTE

Here are a few tips and tricks that can help you understand what is
the expected behavior at workplace:

U ¥ UP AT &I URE HWR P AN BT Ys1al <%, 3R dA1 8 g fUAT 91§
BT DI BN — ATDI I° ‘BIUI 81 BT, dfbd I FIRIT TR |

oF PR H 9gd Wl HI T AN — 8 Gl & AMUD SRR HB ANl @4 B oIy
ST §8R S48, 3R BIbT <89 9 oifed 8 | 3T U1 7 &Y — 3R S9a a1
SIM ¥ g2 @ U — 3T 1 TR 9 &) o |

IR JATID] Wl IS QI & A1 8% ©, QI S DI BIH U 4T ATT ART Hr—HT
eI — AR FHBT Y A 8| DI Y g8l ARI—HoA D PN |

Y B H FHIR ATD] AR DI HGG ol DI SIoxd GSHI—AT& & Bl AN Bl AT
S <1, 3R AEE BRAT 3BT T &, offhe] 3T ST VIS al US| AGq T8l B
qbd | gAY Aeg AN W Usel YP o & gl Ue B W Usdlsd dMey ofl, A
P9 W M ?
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YOUR SPACE
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SESSION TWO WORKPLACE

WORKPLACE ETIQUETTE ETIQUETTE

T V&7 ... 3MToT?

HT &I & ST BT |IA?
BORING BB Tl A
OKAY [O
FUN 980 BB AT

FIT 3T 3MI T IR H FH AT ST ?
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G P R | WORKPLACE

ETIQUETTE

How formal are you when you choose to dress formally?
7 39 31 o 'Biva 9 UgT 918, 99 faF oy fhas wive faxg urt € ?

QUESTIONS YES /NO

| pay attention to the way | dress every morning
7 ]IoT geE =R ¥ e | U8, S0 U W eI ol /Sl g,

| take care to make my hair look neat and tidy.
J fas R # SR Bl / Bl § B W I @R 7
I do not wear clothes that are either too tight or too

lose.
¥ 98d TIEE AT I HUS el TgIar / UEl

| take care to not wear clothes that may reflect light
# TP BUS TE U / Ugar

I do not mix Indian style and western style clothes. For
example jeans and kurta. # &0 #t ka7 Ul 3k I
FUS P ARI H T8I Gl / T8

| take care to wear formal footwear.
W M/ TUA B B |

I do not wear chappal, floater or sports shoes.

# 9ud, YdleR AT QU YOl & U/ Ugd

I maintain eye contact while greeting.

# A 9§ fAem wR, ST SffEl # Sifd ST S s AT
TIE derar / derdl §

I smiled while interacting with someone new.
P | TEeh IR e W, § qeguraR 91 PIAT / BRaT §,
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WORKPLACE ﬂg‘{ 3R =T B !

ETIQUETTE

@ U Bl Sexeg W WM & ol U& 31 Bivel w9 © ° 89 AW Bl 30 U U
SIS HUS VA SIR) @ A2y, S 84 e’ H s PR off 9D |
T gdl, B =@ e Sy |

For Women For Men

+ One pair of plain coloured sal-|« Shirt

war-kameez with duppata « Trouser
« A pair of trousers « Belt
« Shirt + Leather shoes
« Formal footwear (no heels) (black, polished)

Socks
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YOUR SPACE
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LEADERSHIP

Why should | learn this?

TIHT FAT T & — S BT BT a1 & A1 A ?
How can you learn ‘leadership’? Do you even
see any merit in becoming a leader?

T A @ et & 9 79 gt € 7 € SaRE § @S 8
e & — R 9ar A ¥ U AR F U_ls o @I
27

Leaders are visible in our every sphere of our life
— you will often see them at home and even in
your college — and the easiest way to spot them
is by noticing — who is the person to whom most
people turn to for suggestions and help? Who is
the person who takes charge of ‘getting things
done’ ?

IS ¥ TART AdTd F81 9gd U |1 & — @ O s B

DI BT W, ST B DI T G DI AR IO, AT
I GER DI GHAFDL — 6l OO’ B, T8I SAD! WE o

Y PEI B AT ?

If you are not a leader, you will NOT be able to:

o) Pursue your goals.
o) Persuade others to help you.
o) Achieve your dreams

IN SHORT - 3FR 31q wifexX & € o bR a9 3 =arel &1
e € &R 3R g A% = &1 2 € R aue
wfdvd W ageT BiE o T8 2|
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99 39T IS WEGAT 8 |

Start taking responsibility of your life | ST &8 wnat
T Plefsl § 9gd A0 TaR @ ©, q9 84 1 T8l el B
Y |9 BT 3R T 9T I gl — AR AP AR R By
G AT & — B U AT I o PR RET0T A
Bl RN B8 T © | oirex $I Ugell eI 2 BT ar 3
BT B, AU R B TR g Iard B |

Work hard on your communication skills | s9=T e
Pl W e A @A ARAY! 987 <R IF U & a1 W®
IEE B &, AT bR 98a Sfedl 8R A o — A &l 8
Sre” @I e 81 & | 3ol a1, faeR, Mo ok S9e
BRUT BT TN B AW S D A IRIY |

Face your fears | g8 I M @& foU o107 S &I &
BRI | FR ARTE A 910 &R H SR Tl & — T Yo Ul
ZeHRY SR HINR T sl IR—IR T o9 & 91d
PRAT TS | 3R BRI §R el Ol § SR NI & ol U
IR TR O R SRGA | a1 B AT gl w1 81 fBar
— ufeas ZiAUIe # g, SRR H BM DI, 0+ S B
dre & oy S W 99 I, a1 w9 BT |

3R S & forq - wh!

Scan the QR Code for more
information!

LEADERSHIP
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SESSION ONE

LEADERSHIP

'I LEADERSHIP

ST TET ... 3AToT?

HT &I & ST BT |IA?
BORING BB el W
OKAY O i
FUN 980 BB W

FIT 3T 3MI T IR H FH AT ST ?
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g Bl WY | 'I LEADERSHIP

Think and write the story of what happened in this session.

3ITST AT BT FoATH ¥ 2 MB!I S Pl T B [Hell o7 3R I W D fhar?
PHEMT MY 319+ forg, 3u= &1 oIy 3 fofRau — a1 &A1 8 U S &, U Uged!
vfcfsrar @am off ? fhR T ga ? RIT NS fAHNT BIS SMSfEAT JART ? T 3T B
a9 S99 Ugd B {1 7 BIg snsfsar fean? R ar gan? <M A fha—fahd o
free) B fhar? foas Aaer o1 o b, iR fhas Aa@T Uiers oiel 9T €17
BT RT BT S W, JATYHT BAT T 8T AT?
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'I LEADERSHIP o1 iR e |

TeX 3Ty O YdR P 8id & —

3T A U @1 g # <Rad — 98 T § e ur (o o @1 SR § -
R ¥ RIS a7 3M9e U A1 STaTel 81, ¥hdl H RO, 3R Fat H SRR | g o
# 3mue! I AR MY THRE # A fdl ve yeR @ vfa fenft | @i ok TR
PI MY {HH TRE S olrex a1 A8 |

S A B W A TS FER [ & SR W A g N L ok e
weafd g1 R & 313 v o §

TS T dATel: I 3iTeR 0 & 3R $7T TS BRA 319l H T Sl & — §7 ok
¥ PIS Al gadll 8l, B BICI—BIC I1d & &9 $& IBdT © AR T T BT 99
ATd & DI RT BT 8 AR DY |

ARM | IO dqTek: I A A& 9l B & 9 & vl o € — I 9 By o 79 B
PR BI SART 3R ATSMET < 8 |
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SESSION TWO 2 LEADERSHIP

LEADERSHIP

T VET ... 3Iol?

HT Y& & IS BT [IA?
BORING BB el
OKAY B X
FUN 980 BB AT

T 3T MY T R H FE AT AT ?
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2 LEADERSHIP e B NG |

Ay g9 D BN H, 3 IS fbe ue|g W) & ?

T MY AT &1 fhd) qarferd) &7 ST ared & ? afe & o siadl aarferey ?

T 39 AT 9997 918 & ? Ife &, a1 Ha?
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T2 iR e R 2 LEADERSHIP

To be a Medhavi — you have to develop the qualities of being
goal-driven, persuasive, determined and growth-driven.
AR U 3ATUD] e PR & oy, o fow g |

TET-URT 979 B g : 79 el BB ATAT H AU U BRI B forw fore faem #
HeId PRAT ded & — al Ay, iR v o & foly a/gWa &R SIMeRI —aHl
e |

YHIGRITe 999 & g uvraemelt <afth ar 98l S \d UR 31o e STHTar fih,
TG B9 BT 31f & — BT 3T U 91 &R S9d U8 & BRUT S TRId o
TAS Ui & 3R GERI BT Al 91 & oIy Bfvdd R o & | UMIaRITell a9 @l
TP ANH & — TR W I BE & oy WAL ARTET 96 DR, T ST
I R T el | SRy B B T AIRM W U B AA—Uar B 3r9H 9T
FHST UTT & AT T8I — UAT PR & Y SRAT 2 Bl AT P! a1 o AR FHT Dbl
D! WEARH < B BEiE & O R HROT T

3T T @ forQ: goaneh gReer o R Y O afts, ded @7 T Biedr — a1 §¢ ¥
U R & oIy, BIS VAT o1& gAY ST s forg Jerideet a1 fOTa9 3ae! S ofiTal
2 — ORI B 3R 3T U | SXd &, o Rafiir goma # gy |

REa—IRT 399 © 1N 519 31y 31991 Ugalr @ed u7 i, Toft 31y 59 aiferd] R &M
PR URAT | 59 oY SMTUd! 99 SN BRAT & . AR BT 379, H iR d8R by a ?
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YOUR SPACE
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RESUME WRITING

Why should | learn this?

Resume is your Aadhar card in the world of employment.
You must have it, if you want to apply for anything.

Just the way nobody will recognize you from your Aad-
har card, if the information on it is inaccurate or in the
wrong format, no employer will invite your for an inter-
view — if your resume is not perfectly formatted and has
all the needed information.

BT T RYH S & &4 | &1 €, R e 4 39 aig
A ugaE uF

A €| AT R BT AT A U [HAT AT TwR H smudr RegH
UETAT 2, 3R TR 3MMUdhT RIYH SATM—IMERT AT BT QT MMaah! Biy
el 1 & Tl HUA R — AR AMUBT g, B oY Gy I @B
9 9gT PH B ST |

Y HBl B AT ?

You will be required to sumit your resume when:

Completing Medha classroom training:
FeT ST @ ofd # ammueT oA Regw &4 i Brm | 59 Reyd @t
HeE A 89 31U oy RN /ISR & ¥R g UM & |

Applying for an internship / job:

g 1 ey feefl ot Sife /e wwfd geveg & fog o € — ar
FHER HU X Ul I §eRY B (o — AUHT RYA AR
g |
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RESUME WRITING

99 AT 91§ XGAT © |

e Regn |w—gerT fa@mr =1fdy | Ensure your resume looks neat

I RSM & 8% S| ‘curriculum vitae’ a1 resume’ 7 ferd | Do not write
resume or curriculum vitae or biodata on top of the document

TSTE @ TSN Uh a9 @ WA 9 & < | Present information about your
academic qualification in a neat table with all visible borders

ReA # WA 913 4 91 S1cd, f9 & IR 7 Ul Y By =@ 7 811 Do not
mention any hobbies about which you have no information. For ex, if
you do not know about books, don’t say reading is your hobby.

R =R U1 8 1 7 ford {1 aref a1y 7181 &9t | Do not write any words
on your resume without knowing its meaning

Ifg S Baar fedl a@ei gate ¥ 9T forr € @ SW ‘achievement’ 1 sag

| Do not call participation in any event an achievement

Personal detail & S/ ‘marital status’ a1 ‘Nationality’ SRft @f SM&RI 4
<1 Do not write marital status / nationality as part of Personal Details.

3R S & foq - &bl

Scan the QR Code for more information!
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SESSION ONE

RESUME WRITING

RESUME
WRITING

ST V&T ... A7

BT T 2 3o DI JIE?

BORING

OKAY

FUN

q|B Tl Al
EAAIRC])

I8 HB AT

FIT TS 3MI A IR | FB AT ST ?
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g Pl ]G | RESUME

WRITING

FIT AU 4T 0T RSgH 9107 & 2

RIT AT B FATH S I8 31T WG AT RIYH T SIS W G1 IRAT?

TS BT FI | I AT A3 T Ay ?
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RESUME ﬂ-g 3N A= & !

WRITING

U 0T RSgH g9 & oy Tgfta ST Sl el — €189 Al 3ua oy areiR o
DI W B | TR g ST oiod! © b Y STRaRER a1 Ryt # fora=m &
IrEd 8 ?

IE S & [eTg MUl =iy
1 GTell UWR, 1 e, STe—3TelT W & 2 U4, 1 I% ACgd

A U X% ACgd oo, 3R 9 |arell & Siard faRaw:

1. MY fhegTd F1 3R B 87 (91 Ug I} 27 IUd JIT Feolae &7)

2. 3MYPHT Wl THT H FIT AT TG & 7

3. JAMUST [ AT UR 3MUD] FIH AP TG &7

4. IR MY Y Wies H AH UT o €, 5 fFd TbR A 1y g+ Husl # Anra™
T AR ?

5. RIT 31U Thel IT Hictol H HIg HHCIYT ST & — T Tad urd Y 19T U=
Aear?

6. UGS @ ITATAT, MY Pierel H et Tffafernt 7 wrr orq € 2

7. USTS & NI RIT MU BIg 3R BN fhar 82 Hem & ararrar!)

8. Tl AT Picial H a1 faedl MY SROT | MUy ) ga W TG garm ¥ ? Afe &, ar
faRay @a 3R =

Y IRT & WTell U, Tl 3R e T—3TelT A} & U Bl —

1. Tl ff v &1 @1 g foras & forg, oiR g @1 gAY a1 a1 & o, amder
e e & i aar forgmm € 3 o U &
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RESUME

WRITING

YOUR NAME
Address:
Phone Number: Email ID:

Personal Summary
I8 100 Tl H U9 1, 3 3R 5 B a6l b1 AR fIRaw

Education
Qualifications Subject Institute Percentage

THD M DI
LEE]

Inter

Skills and Strengths
— % 3, 7 3R U 8
— @& SRl BT fagalt § dfc v fordy

Accomplishments
— U39 5 T SN IR B T,

ot o9 fmgelt ¥ forfag

Extra Curricular Activities
— U 6 BT IR
— 3R T B FI

Hobbies and Interests
— fowgail # forRag

— U3 R BT SN

Personal Details
Date of birth, Gender
Languages known
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SESSION TWO

RESUME WRITING

RESUME
WRITING

ST V&T ... A7

DT BT B ST BT Q9AH?

BORING

OKAY

FUN

q/B Tl Al
B Ardr

98 HB AT

T 37T MU T IR H FH AT AT 2
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Ye Bl Ry | RESUME

WRITING

TIT ST O FANT | TSl NI 9T RIYA 3T AT ¢ Dl FHA Hx UIQ o7

T 3719 a9 9 ReW & satisfied € ?

e 8, A TAIRY Y MY I Rogy B FoRA & fog a1 H=er =Area?

A P AIE A I8 U B 91T Hiy o ?
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T3 3R e § | RESUME

WRITING

g 3MIBHT REgH omyss A= 2! fdl +ff s & forw 391 999 A ugel, 97 oIy
SHH Pl AT 39T AT &HAT SireT T8 l?

How can you ‘build your resume’? What are the experiences and skills
that you would like to add to it before sending it along with a job ap-
plication?

Experience
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Skills
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SESSION THREE RESUME

RESUME WRITING WRITING

ST V&T ... A7

HT &I & ST BT |IA?
BORING B Tel i
OKAY %D
FUN 980 BB W

FIT 3T 3MI T IR H FH AT ST ?
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g Pl ]G | RESUME

WRITING

ITST & VI H 3P o ar = Ser el ?

gl 3R T g @ forg &9 991 X wad € ?
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RESUME -ﬂg- Gﬁ? -\lﬂ@:"- % |

WRITING

39 oyt Regd omue |+ 2! fft ff Fied & forg 59 o 9§ usel, Fr oy
R PIS AT AT AT EHAT ST AR ?

How can you ‘build your resume’? What are the experiences and
skills that you would like to add to it before sending it along with a job
application?
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GROUP DISCUSSION

Why should | learn this?

If you have a lot of ideas, but can’t present them
to anyone, will you be successful?

If you can talk a lot, but do not have any new
ideas to share, will you be successful?

If you have new ideas and can present them well,
but do not listen to other people’s feedback, will
you be successful?

If you have ideas, the ability to present ideas
and listen to others, but you readily change your
opinion without explaining your reasons

behind those opinions, will you be successful?

=iy oft ==t F 9 o @ for oo § 6 ' e R
g Y, gARY 91 | AV faaRl &1 <9 8, gER fouRt & 9%
T® 2, 79 gExt @l fl g iR 9 & faaRi &1 |wAsr o)
Te freedl W ugd uTy |

3y HEl DI AT ?

B 0 /8! mrgde Sifg a1 THALY dfels § UgH & fon,
R | UE U YU B BT IS @M A1 R | g4
ST H S AT SAUDT JER TP H I U T, IT 3R,
@ forg Herae favar omar 2 |
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GROUP DISCUSSION

99 ST II§ ¥EGAT © |

gl # offg St &R 99 % | Keep eye contact
while speaking

PR B H NI B AT 9 BN | Initiate the
group discussion

TR BT Srem @ AT < | Allow others to speak
W "9 o 9t | Speak clearly

3 ghiea =¥ o wpe= Ry 10 ;8 w® & | Make

sure to bring the discussion on track

wHRIHS 3@ | Positive attitude

| WS #) 9 | Speak sensibly

TR @ 99 =9 @ g | Listen carefully to others

9gd et feed # oM | 99 | No need to go into
much details

3ig=Re ggem@ar | Formal dressing

3R S & g - &b

Scan the QR Code for more
information!
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SESSION ONE 1 GROUP

GROUP DISCUSSION DISCUSSION

T V& ... 3ST?

HT &I & ST BT |IA?

BORING BB Tl T
OKAY EaAlic]
FUN 980 (B W

FIT 3T 3MI T IR H FH AT ST ?
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DISCUSSION

g B WY | 'I GROUP

QUESTIONS YES /NO

| initiated the group discussion.
N fSxpee o ysat a1 |

| intervened to get the discussion back on topic.
9 YU YE B 19 § 9P 61 o, § 9% uilse W o N AN |

| encouraged and helped others.
A g A BT icaTe B oiR S9aT Aeg W @ |

| used simple and clear language.
T AT W) 3R A1E ot |

| gave reasons and examples to support my opinions
¥ I AR a9 3R SEERY B el <Gl

| used a clear voice, good tone and an even pace

while discussing
TR armaTet | off, <F wWee off iR # U I 7 Ar warar
Tl |, 7T & et - IR w) & o |

When presenting an idea, | was able to explain it
clearly and completely with examples without
depending on peer support. sTRaT die W da1 @fe off

TS A T T AT |
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QUESTIONS

YES /NO

I did not get upset when facing opposing views.
T BIE A 99 | HeAd T8 o, 79 F AT Iy T @

I was able to analyze the topic and contribute towards
building a consensus.
2Iifi® BT fIgelzor o), ¥4 T YhAT W o H A%l <&T/

| brought in new ideas
1 ¥y & dRM B Y MEfeTT T W |

| tend to get very emotionally charged during a dis-
cussion.

e @& IRM # Wigs © war/ SR g |

| did not get upset at any point during the discussion.
S%peE & IRM HAA U1 A Fe TG T |

| tend to get overpowered by louder voices in a dis-
cussion

IR BI TR A drel O R g § 79 99 79 AR D
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DISCUSSION

ok el || ] oo

From today’s newspaper, identify and list three topics of current
affair that interest you.

1.
2.
3.

3 H O DS W TP 79 SorsY 3R 9aTsY Y F4T Wi € s aR 7 |
What are your thoughts?
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SESSION TWO

GROUP DISCUSSION

2

GROUP
DISCUSSION

ST V&T ... 3AToT?

HT &I & ST BT |IA?
BORING BB el
OKAY O T
FUN 980 BB AT

FIT 3T 3MI T IR H FH AT ST ?
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G B ] | 2 GROUP

DISCUSSION

YES /NO
QUESTIONS

| initiated the group discussion.
N fSxpee o ysat a1 |

| intervened to get the discussion back on topic.
9 YU YE B 19 § 9P 61 o, § 9% uilse W o N AN |

| encouraged and helped others.
A g A BT icaTe B oiR S9aT Aeg W @ |

| used simple and clear language.
T AT W) 3R A1E ot |

I gave reasons and examples to support my opinions
9 oo IR T 3R SIERT & AT @ |

| used a clear voice, good tone and an even pace
while discussing

T AT A% ofY, S e ot &R # oroel 9 7 a1 surar
o 9, 9 & Sarar SR TRgT R @ R |

When presenting an idea, | was able to explain it
clearly and completely with examples without
depending on peer support. 3MRad Ae w a1 @fn of

T A T <@ oA |
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QUESTIONS

YES /NO

I did not get upset when facing opposing views.
S DIs A 919 ¥ WEA To1 o, 99 A YT AT TR @

I was able to analyze the topic and contribute towards
building a consensus.
Tifte &1 v &R, T ST THHAd R aM H 9% 8T/ &

| brought in new ideas

M fovpe @ IR FH Y AT WA W |

| tend to get very emotionally charged during a dis-
cussion.
S%pe & IRE # WIgH B ST/ g |

| did not get upset at any point during the discussion.
fSwpeq & <RE A9 gg @1 waERi § T8 98 faar |

| tend to get overpowered by louder voices in a
discussion

I BIE WIR A el o R o F 44 979 79 SR 2
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DISCUSSION

T ok g 2 | 26ROUP

Today you learnt a few GD techniques, what were they?

diged I sl —

Topic Technique Your Thoughts?
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DISCUSSION

SESSION THREE 3 GROUP

GROUP DISCUSSION

ST V&T ... 3AToT?

DT ¥ET & IS BT AIH?

BORING BB el
OKAY O T
FUN 980 BB A

AT ST 3MI U IR H FH AT ST ?
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ge P WG | 3 GROUP

DISCUSSION

QUESTIONS YES /NO

| initiated the group discussion.
7 fSTped o7 vsdt @1 |

I intervened to get the discussion back on topic.
4 U e D 91 | 9P el off, § I=% ufse W o IR AN |

| encouraged and helped others.
Y g A BT WcTE B oI ST Agg W @ |

| used simple and clear language.
A AT ORA 3R A6 off |

I gave reasons and examples to support my opinions
9 oo IR T 3R SIERYT & AT @ |

| used a clear voice, good tone and an even pace
while discussing

T ATt | off, @ wee off 3R H 1o 9t F o wurer
Tl ¥, 9 2 SuraT SH-—8 TR AR e o |

When presenting an idea, | was able to explain it
clearly and completely with examples without
depending on peer support. 3MRaS He w o1 =fs of

1 G 1 %@ AT |
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QUESTIONS

YES /NO

I did not get upset when facing opposing views.
S DIs A 919 ¥ WEA To1 o, 99 A YT AT TR @

I was able to analyze the topic and contribute to-
wards building a consensus.
Tifte &1 faveerr &=, ©ft I (eAd R M § 9%d 8T/

| brought in new ideas

M fovpe @ IR FH Y AT WA W |

| tend to get very emotionally charged during a dis-
cussion.
S%pe & IRE # WIgH B ST/ g |

fS&peE & SRM #9 S1uET AARS Hged a91g @ |

| did not get upset at any point during the discussion.

| tend to get overpowered by louder voices in a dis-
cussion

I BIE WIR A el o R o F 44 979 79 SR 2
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g e g || sro

DISCUSSION

Want more practice?

Group Discussion & it Reet & o e smam & & 2T o+t 81 3ma =
YT R B Aeg W uer GD dfdew o) |od € | el ="y SN

8-10 participants
1 moderator
Scoring sheet (ask your medha trainer for it)

Participants &1 &M™:
3= Group Discussion # Ui &= 8, safory amawd & & 574 I fadt
B W Ugel | <G B TEBRY 7 7|

Moderator @1 &m:
AfeveR Bl <fe g1 BT © R ‘G P W' qrell e DI 7qg |, F9 Al B
TR A BT 2| AR A TR o1 P Mdew Wer R B AT BR o |

T BT & ¥ : B1E @ Group Discussion 10—15 fiFe & o1 & 8 | ik
Group Discussion # 319l TRT $T SAWR $H=A dlel @l ST FHl AN T8l fAerar |
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YOUR SPACE
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INTERVIEW PREPARATION

Why should | learn this?

After getting ready for college, do you look at yourself in
the mirror? Why? Because without a mirror, you cannot
tell how you look.

Similarly, without a mock interview, you cannot tell how
you perform at interviews.

T ToAfraT B &) S 9 BT Folid § BRI, 399 I BNl

BT ST 3T A9 H $eRY o SR T9 AT Tefcrdl BT ISR @rell
B gHI BAT — 8l W MY WI B Whae b I Yoic dl |

Y HEI DI YT ?

e H U e’ <A @ for, AMUBT a9 FAAT BRAT ¥ BT TRATIR
P I 91 IR a9 S d¥Id A W § Sl MU feEnT H |

If you come fully prepared for your mock interview class-
es, you will ensure that:

— % RBr5Te & HROT IS 81 F VI Aled T8l SIRET — 59 3
ge Al B 7 &R e oy wifde o € |

— BH A BH AW ATl F AT AT FHAT F WY — FB FdTA T B
2 Ol 8 Sex ¥ YO B O ©, Ol Bl UBl UREA S Aaral
@1 e @1 AT Fm I H PR & qHd © — 59D dI R D
Asolde BT TR Rl — IR MY JhH-1a! Bles A & ol gevey #
MY ¥ Feolde Bl FHl TR & oy +ff Hardt gu & SR |
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INTERVIEW PREPARATION

99 AT I TGAT © |

FIRTT BV A §evog § T ¥ Ugd, Ga A
wieRa #% | Energise yourself before the inter-
view - walk in feeling positive.

T TR T SIS o B R, A, widfhac
fE = 4, TF Bigd A <@ | Carry all the rel-
evant documents with you, including your CV,
and copies of marksheets and certificates.

U SHIYE WEl SHISY — 30 U ¥ W
| Dress professionaly, keep a neat appearance
and greet the interviewer.

o9 ¥ TS UB oo, AR W19 95 WY Ao e
Wef & @ik S R ST @ B A 9 | Ask permission
to sit, and once you sit down, sit with your back
straight, do not fold legs.

MU Ry & MR W T | B N IBT S Tl &,
TR @ | Be prepared to answer all questions
based on your resume

3R S @ forg - wh!

Scan the QR Code for more
information!
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SESSION ONE 'I INTERVIEW

INTERVIEW PREPARATION PREPARATION

BT & ... 3oT?

BT Y&T & 3T BT |IH?

BORING BB el
OKAY O T
FUN EESICATAIEC]

FIT ST 3MIT Y R H FH AT ST ?
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G Bl R | 'I INTERVIEW

PREPARATION

AT & WA H U Sevg & I H JaT Hran?

I Tl Fevyg IS B forg, g s Ry fife o form @ 2

gy Hfdew & forg ik Far Gy FRAT =
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'I INTERVIEW = 3R A 7 |

PREPARATION

I IR H B Tawy !

Al §ev o aTell BT A HeaRe HaTd § — I GA B}, 3R Y A H us M/
T DI (G U IR H R®IT Gl — AT AMUBT YRT FeI WY QAT g H L apdt |
U T AR AT URDI I ST, a1fs &1+ ®IS gu df 39 S 31U IR #
D Wb | IqT D |

During a 15 minute interview, the first 2 minutes that you spend
introducing yourself leave the biggest impact! This is the best
opportunity that you have of highlighting your accomplishments and
strengths, while demonstrating your communication skills.
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Do not mention your name, if the interviewer has already greeted y
name like Hello, Smita or Good morning, Sumit. Begin by talking ab

e Ul AU Big AT 9 W GAAT g1 81 — AT AT FAT FARA? T&T
gl 91 B |

am very : and

Tell a little about your achievements at work (or, internships!) and college.
TATT BT AYHT STHT SFTHT AT 8 ? AT Ha—Hal a1 B fBAT & ? Plefsl F MU
7 fbR Bl e § aMudl iR a1 g Suclerdi W& § ?

What excites you about the work for which you have applied?
DO NOT talk about salary and job security. Tell us what excites you about the

AT I BT T AT A8 & ? $9 DM Bl B B (oY AT R I
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INTERVIEW

PREPARATION
+3

DT & ... 3oT?
HT V8T & ST BT JIE?
BORING BB el
OKAY oY
FUN 980 B WA

FIT AT 3MIT U IR H FB AT ST ?
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PREPARATION

g P WG | 2 INTERVIEW

+3

YES / NO

QUESTIONS

| had a trainer-reviewed, well-formatted resume.
W U TR BT FiET GO, TP 6T R o |

I was able to research about the industry/company.
T TaT o & ¥ 59 de & forg sexey /<o ok 9 39
Hredt ik Bu 1 T Rad o off |

| polished my shoes for the interview today.
W o[ diferer & — #9 Zh fa T8 s o |

My dress/ uniform was clean and well ironed
N FUS T A

My hair was appropriately groomed for the interview
o @ forg, 9 S ¥ 91 R O

| had prepared and rehearsed my introduction
Y AT IRe™ 1% ¥ AR fdar o

While introducing myself, | communicated in a
conversational tone and not a rehearsed
monotonous manner. 1 IRFY IST oM &I T T oI,
#3991 wEorT |9 fan

| had examples ready to support my strengths and
weaknesses.
AT HRAT GIAT AT GHST A5 DT SEEROT AT o
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QUESTIONS

YES /NO

| was able to explain my immediate/ short term career
goal when asked.

IR W19 OT 1 &1 H 9faed # Ga 1 el <kl /7@l g, 99
T UN U &I B A B B oA oA |

I was able to answer questions related to my field of
study quite confidently.
U HITE W AR |ardl @ oae i § wE R{Ry

| had examples ready from my experience of group/
team activity during college/NSS days

e S T B 9 g, A A YU F FH HA B U IGAT B
EGIRIRIPA
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PREPARATION
+3

9 3R dre 7 | 2 INTERVIEW

Prepare answers to these questions to do better next time:

Tell us about yourself
YT IR § B TsY

Tell us a little about your city
U IR B 9R § {Y ISy

Apart from academics, did you pursue any other interests in college?
USTE @ SATE], AU Hierel # a7 fHdr vfaefadt # w7 form 87 Sva IR # g8
ERIEN
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Why did you choose your degree and what have you gained from it?
AU 39 &4F F s ® H? 39 M | s = drar?

What has been your most important achievement in life so far? Why?
3y 3 e SUAfYT BT Hew We@yul ARl 87 FY?

What are your strengths and weaknesses?
YT Tehed T 37 HHSIRGT FAT 37
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Why have you applied for this job?
39 Al @ fo eI B BT 9Red?

What do you have to offer us?
AMUDH B T PR FH G DY FT fFAem?

Did you read today’s newspaper? What was the headline?

IS BT YEIR TG ? geasT qr f?
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What experience do you have of working in a team and what role did

you play in that team?
T DT EH H BT B DT DS AFHA © ? 9 ITHT B QR T S H AT
AT Ay o ?

Describe a project you have successfully completed.

P UH Hiolae & R # 9AR ST MUY AHeaTgad QX1 fHar 8
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How would your friends describe you?

IYPB SN IMUD IR H I G9F b =] BT TR HH? T Hed & 9 D
ferg?

Describe a situation you have found difficult. How did you overcome

it?

U S @t frel Bfea /qufee aRRefY & ar # sagy | e 5w aRRfY &
T B fRar?

What questions would you like to ask us?
3T BHY FB AT A7
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INTERVIEW
PREPARATIO

+5

T V&7 ... 3IToT?

DT W8T © IS BT HIH?
BORING BB el W
OKAY °Y
FUN 980 B WA

AT ST MU U IR H FH AT ST ?
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g Bl WY | 4 INTERVIEW

PREPARATION

+5

QUESTIONS YES /NO

| had a trainer-reviewed, well-formatted resume.
W U $R FT SFiET g, U BT Ry o |

| was able to research about the industry/company.
T2 gar o1 i # g uRe @ forg sexeg /g ok 99 59
AT 3R BrT B g REd @ off |

| polished my shoes for the interview today.
W S diferer & — 89 3 fia 78 s o |

My dress/ uniform was clean and well ironed

WX B 3G |

My hair was appropriately groomed for the interview
ey @ forg, #9 S 9 91 R 9

I had prepared and rehearsed my introduction
9 1o URe™ S | AR f&ar o

While introducing myself, | communicated in a con-
versational tone and not a rehearsed monotonous

manner.
#RT URET I Gl TR & W7 o1, H I §7 Weorr 9 fAw

| had examples ready to support my strengths and
weaknesses.
AT BT 3N T T AT BT IIEROT A o
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QUESTIONS YES /NO

I was able to explain my immediate/ short term career
goal when asked.

e 519 YOT T @1 H 9fawd § ga P el <kl /3@ g, 79
W U 30 eI P of BRI AH ofarg o |

| was able to answer questions related to my field of
study quite confidently.
I Heolae W ARIT ATt @ ofae W A wd Ry

| had examples ready from my experience of group/
team activity during college/NSS days

o9 $H 9% o a1 onE, W H 74U # I FW B U T B
ECIRIEIPAS IR

9 3R drE 7 |

3R 3MMYHT T & B Wifd & oY gexeg § oM | g, ey iR e daew ar
o @ e o Ha® 3 THRd 8, T AT SHA SIS T AGE BT |

IR 3T YT HeT Y 2T 75% ST @ Wy T H & O Bagd a1 whatsapp
w® Medha Trained Club & f&=ar affg 3R o e &R dfdew 9 & fog w
e FRaRy !

Y DA FIAT € ? A B g Ael ¢ | FID B |
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REFLECTION

Why should | learn this?

What is reflection? To reflect is to think about what
has happened and decide what do we want to do
about it.

e erEl 7 B Al ReotdIe &f 31ef € — 59 aR H A= 3l
g 1 fpar?

] fmar?

3R, 3T BH AT RAT R AR &7

S UM 9 Uge RS T 81 1 89 a1 fhar gam o |9
I 9d &, 99 fdr ff S0 sM a1 feq a1 T @ a1e
MR Rede = 81 — dI MY o SIRRT @1 &1 Wi, 31
F] . 3R 39 U I FEl TS BIAT & |

Y PHEI DI IATTIT ?

Reflection is a very powerful personal habit. It
helps us learn from our own experience!

Rieidmes & U U1 Hidl BIa1 8 /9 89 AR g1 & 914
BT WIgS H 3@ GE ¥ YV Bl AN, DT 8T ? AT T BRAT
27" Rieided BRI Hag HRAT 8%

— f& 1 aRRefa & o9 forw W e o
— J8R $AF g4 §
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99 a1 91§ G 8 |

Redee g0 il & REm afo & #va, e forg
I & — AN Y& ¥ 3AMER I8 | Be honest with
yourself

B O W ©, SAN SIRET & 915 fadqga a9 &
Rom F9 2 fiear 2 | iy s 3 |’ @ smae
SHIT T g8 AT Rl — AR | S W | Think of
both — what worked and what didn’t

3 Wt A F91 W @ e emuat | Think of what
you learned

g 91 & 7 & & O &9 F W & — o |afd
S T @ ®E swEe a3 | Think of how you can
apply this lesson in your life

T P HIRA — 8§ W &1 &Y 87 | Think of next
steps

3R S & ferq - wh!

Scan the QR Code for more information!

REFLECTION
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