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WELCOME TO CAB!

31T ¥ 3719 HGT B TS © AR 9 H6T SR § 3YHT @I I & |

AT BT TRAITRTE MUTH T fIsT & — S MU Piaisl 3R Dieiel &
TR O AT B 99 B g TI PR H AG] IRAT © |

39 a9 @ 9 vem &

1 FEEH ST CAB SRR Tsaigie Jedy

2 EeHRM: BRI GHT S 3MUHN BN S ARG §IT &

3 TIFHT JATER: AMUD T, AT T FTNC AR WAIg B IqEX

3T 3 YS! USHH W HGH 7T B, AR Folrasd ST & fog CAB &1 g1
g — e ¢fFiT 30 Tt @t Brf, SR & g1 fawar § @ $9 30 Hel
@ 3T H MY SR A yeeT THA—Taward 3R 8RR PFAGAIDIT 9 HRIX
awareness & I 0 folg T& &1 IR FAKNYOT geRMT g |

‘Medha Mandali’
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YOU ARE A MEDHA YOU ARE TRAINED!
STUDENT!
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3 4

YOU COMPLETE YOUR PROFESSIONAL
ON-THE-JOB-TRAINING JOURNEY BEGINS
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U TR H D]
qIgde Siid & T AT
2 ? o, JElEr &l
gfg |
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3 GfAAT BT TS A
BT el THATT BN $IH Siie
B AFHNI TS 5 AT BT
BRIR W PN

Manage your time

Set SMART goals
Complete a 5-year plan

PRI R Hel Bfd a1
@ forg — 9 fad ok @
IBR BN
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AU TB B fAddmeia
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CAB INTRODUCTION

@@ﬁ Why should I learn this?

TS | 37T Al & IeC &) MM, Teal § ok Sled & S
topics TR ST MY 3MTel 30 BT H dax et | CAB 2T &
1 MY 9 N il 7 FAgor 8 R

Professional Communication sised &1 3ef &
Bis A afts o fHdl SrR a1 S & B PR 2| e
AP ST 9 91T R, A9 9 of R WON 99 dqa0d aF
— ot NHeAd & | SRS BT 3Rt § 9 FRA B bl
— = 9 a1 99 fafaq & o1 9ifa® | 39 T § &1 daa
WA (F#iRad) FYFBeT W BIed H !

Team work SRi®d W, 3R BRIRE & = gER Al
B 1T AcTHR B BRI B S|

Career Preperation <1 sg@qofl SRl — a0+ $4
Sifg BT & B clarity 3R TER § SUTT WIsde Wid @R
B BRI |

4%%.911_ | Y Bl B YT ?

These skills are called employability skills.
Employment (RIS7TR) + ability (&) = Employability

A job-seeker with these skills stands a higher
chance of getting

employment than anyone else with the same aca-
demic qualification.

3R MY AU 91 B 3D W Yoic AT 9 &, TR B
I fAdER ™ &R Fad & AR IMMIHT HRIR T We 7
oMy Hed TN D T 95 95 o
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CAB INTRODUCTION

You need 75 per cent attendance to become
eligible for a certificate and all other Medha career
services.

Wiefhde R AT & o7 HRIR-—T=RE Hamweil (R,
oIHS) UM @ T MUt 30 § | HH W B 23 Hel o ST
78 ol E

Be on time in the class; each session is of only 60
minutes

U1 A A 3P NI R YH BNl §, IfQ MU I A
5—10 fiFe <& F= & < a1 ¥iv e SR |

Take every chance that you get to participate
FA A W19 Al 3T SR AT BT AT 3 IR B Uoic B
BT AbT &, AT BRA BT TST I |

Spend time with your student handbook after
every session

W AIE B 98 e 15 fiFe 39 fPae o O/ — ==
MU ITSFETT BT A MY F fHa GUR B XET B, R T
F A g Aot oy DY AS® H AU BR FhA T |

. ok T B Rrg -
i

Log on to Scan the QR Code

Search for Medha Channel.
Go to Created Playlists. OR
Discover Morel!
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SESSION ONE
CAB INTRODUCTION

CAB
INTRODUCTION

ST V&7 ... 3MMoT?

ST T © AT BT QL7
go TE AT | @ A | 980 | Al
BORING
OKAY
FUN

FIT 3T MM AT IR H FE AT ST ?
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gqT P /Y | 1 CAB

INTRODUCTION

I CAB &1 ST 9 w1 g &R ST aea?

g e G © oIy, 3T ol & d18Y T YA Hoi?
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CAB
1 INTRODUCTION || Her iR i & |

U IR H FB qARY

Describe yourself in your best friend’s words
U T ¥ YO MR Svo MIBT URDA <1 81, AT aF T Hoal?

Tell us a little about yourself, what is that you want from life
7 AT § MY ASH WP I SITET FT UM BT 74 87

18 COPYRIGHT © 2019 | BY MEDHA | ALL RIGHTS RESERVED



9 iR g 7 | 1 INTRODUCTION

What is it that makes you happiest?
RIT Aol AU FIH ST G el 57

What are your responsibilities?
RIT IS BTg eIl 57 afq 8f, a1 a1 ?

Why did you join Medha?
MY AT T H R 3 e &7 R WA wEd € ?

COPYRIGHT © 2019 | BY MEDHA | ALL RIGHTS RESERVED | 19



CAB
INTRODUCTION
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PUBLIC SPEAKING

Qboi? Why should | learn this?

Y yfeetsp & T9 Sl & | SUB A dieH O ¥ad! gdT erse
BIA B... SHfOY U 9R SR SIeX $RAT a1fey |

T W ?

1. ferat g @ forg

2. T H I B o @ fog

3. O%a BM & fog : ohew & faelt +fr & & Awerar & forg
IERH & O SR & 0 I TR S WA 9 I | 59
oY SRAT BT TR TEY FR UG |

AT, 39 SN PI AU fTFa & X8y, iR pTel IR T H
diew @ oy e Ugel BT 31T Sorgd |

s T BE B 3MQE ?
<

You will be required to speak brilliantly when:

1. A panel of interviewers is facing you

2. You have been given a position of authority at work,
and have to present your ideas to an audience

3. Your job requires you to interact with new people -
customers, co-workers, or corporate clients.

T4 Y AU BRI BT Ugell H&H il a9 | iR 1@ M9 Fhe &

PR TP g1 UG T ol g i
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PUBLIC SPEAKING

4

95{3@5 99 ST 918 & ©
A

i@l # 3 ST #x% 9 Sifod | Maintain eye contact
with the audience

e difery, Wik & aiferg | Speak clearly and loudly

W @ WA | Stand smartly

BT T AN Yeb SHTE o BR @S W& 8, 3R A & 9gd
3 feemr & | Do not stand rigidly, but do not move
around too much either

TAGENISY IR, TAT SFT AMBY BY BT AT 91T 99 B
I W ¥ feeedt 2 | Smile

RS R FH BT § Ug &) dd 9w | Do not read
from a book

T B THI BT B 3R AT 799 R 7 39 | Do not look
at the ceiling or the floor

/L"?’@Oeﬁ'\rwﬁﬁa‘?ﬁﬂ-

Log on to Scan the QR Code

Search for Medha Channel.
Go to Created Playlists. OR
Discover More!
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1

PUBLIC
SPEAKING

T &T ... 3AToT?

DT W& 2 IS DI VIE?

FS el GrEm

Bl

Bl

agd

ERARSIEE]]

el

BORING

OKAY

FUN

FIT TS 3MMU AU IR H FB AT ST ?
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_ PUBLIC
g P WY | 1 SPEAKING

QUESTIONS YES /NO

| researched my topic.
1 e faery o gt R @ ot

| prepared the outline and notes for my speech.
WrE < 9 U8 H1 ST R o6 dise forg forg o)

| practiced my speech at least 4 times with the help
of notes. o8 Uigel & ARI, A7 AR IR AU W Haed

| avoided memorizing the speech by heart.
1 o W IS TR |

| devoted extra practice to the introduction.
A IO Wi P PRI TSl B YaeT Hfaed Bl |

The person seated in the last row was able to hear me.
MR We R 931 Afh A g1 G T I&T o |

| was happy speaking to the audience to convey my
views. T @1l & WRH ST 910 Y BR Gl =1 @ o |

I did not mumble / # 30w Hg # & gagar el <e1 o1/ | W
¥ 9B o |

I did not stand rigidly at one place during the entire
speech T = & SRM # T& & S8 W o X 6l TSl
o/ |

I maintained eye contact with the entire audience
N A 98 Wi AR @ oifEt § o STl AR S 91 jT |

| felt energetic during the entire speech. T w= &
R ¥ oirer § em /o |

COPYRIGHT © 2019 | BY MEDHA | ALL RIGHTS RESERVED | 25



1 ngBlA_LCING o 3R drEr 3 |

FIT YD AT 2 B AR & A Jfdeq = 9, 3719 987 o ufedd iax a1
URRI? SHHT Sa9 B AT T, 3R 7 W | €T B A onaT SR fie Hfded o §

Y R Al TR 11, TR I 991 D o0 — ey i & am Y dfeew
BT BT | Tfey S € @ /T B Gahd 8 91 AW, iR T B SHa Ue fore
) IR &R o |

What can be the opportunities for you to get Public Speaking
practice? Think, and list.

o > W N
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PUBLIC
I9I 999 97 919 2 | 1 SPEAKING

am
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2

PUBLIC
SPEAKING

T V& ... 3oI?

ST Tl § ST BT AT
§o T WEr | g WEr | 9gd @ a
BORING
OKAY
FUN

FIT AT 3N AU IR H HFH AT AT 2
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T | PUBLIC
ge 3 ' 2 SPEAKING

QUESTIONS YES /NO

| researched my topic.
A ow fawg o1 g s @ o

| prepared the outline and notes for my speech.
= 9 9 TBd T BT R SN uige forg forw 9

| practiced my speech at |least 4 times with the help of
notes. SHY UiEel @ WY, HY IR IR ST Wb dfaed &

| avoided memorizing the speech by heart.
1 ool W IS @ |

| devoted extra practice to the introduction.
Y o W ® R ATgAl @ gavgT Afdew @l |

The person seated in the last row was able to hear
me. SR e W Yo @fp @ & G o @ o |

| was happy speaking to the audience to convey my
views. g3 @RIl & AW SURT a1 ¥ R G B @ o |

| did not mumble # 3= g # & gager & &1 a /A | W
& AE A |

| did not stand rigidly at one place during the entire
speech & &9 & IR § TP & T8 WR O Fx T8l @Sl AT/

I maintained eye contact with the entire audience
i ame S aft ATl & Sl # o ST AR U 9T <t

| felt energetic during the entire speech. I& w= &
RE § 9§ e/
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2 Shie || T ek e

T JMMUPT TP feU < § | 3R W9 & §14 Siem & S BT HH BT 8, A T 957
3rEBT TAHI & — FIgeR Farg |

Ife U Pt ¥ Jaws Aed sfe o Maew & Aer fia <=1 2 a eI
AT | BT AhaT & e 8, B Wear € o B o Hol W Ha B HRT U Aol 9IS,
— AR TR & IR A1 & Jabs Aed ) fordl, A1 R & garT i & |rm
I 91 v # Ras e Bl

Are there any other opportunities of enrolling for performing arts
(singing, dancing, theatre etc) in your college? What are these? How
can you register yourself? When will you register yourself?
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SPEAKING

G 99T A 919 © | 2 PUBLIC

am
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3

PUBLIC
SPEAKING

ST & ... 3oI?

BT ST & SMST BT A7

HY Tol AT | ® ARaT

) el

g8d g A

Bl

BORING

OKAY

FUN

FAT 3T MY T R H FE AT AT ?
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= | PUBLIC
Qe 3 ' 3 SPEAKING

QUESTIONS YES /NO

| researched my topic.
A oA fawg @ g I @t o

| prepared the outline and notes for my speech.
W o ¥ U8 A BT R T dige ford forg o |

| practiced my speech at least 4 times with the help of
notes. WYl Uigel & WY, F AR IR o W dfeed o

| avoided memorizing the speech by heart.
9 oo | IS TR

| devoted extra practice to the introduction.
T 3ol T B TR ASAl B YaRgT Hidew 31|

The person seated in the last row was able to hear
me. IMRIY Hie W a1 Al g T T &7 o7 |

| was happy speaking to the audience to convey my
views. 931 @RIt & | Ul 91 39 R G & <@ o |

| did not mumble # 3ram ¥g & & gagaTr &l &1 a1/ | W
& AE J |

I did not stand rigidly at one place during the entire
speech 78 ®fg & 3RM § & & o8 R TH HX T8I ST AT/

I maintained eye contact with the entire audience
Y are Yo ol AT 3 sifEl H o STl FHR Sue AT X

| felt energetic during the entire speech. T w= &
R ¥ o F am /i
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SPEAKING

3 PUBLIC T ok e 2 |

Public speaking 319+ communication skill @I R &1 ¥4 effective
DT ® | AT M AU communication skill BT YgbT B o3, AT ATTD
forg NHN & Sr@awRt Y line T SITG |

Stage W S #R 91 W, 3MIH! audience | BIRA I9& reaction & w/Y
# U® TH accurate feedback fe@r 2| 3R, ST @Y ey ¥ CAB #
ST & — 9 Sie BT f7aT 3 AT B33, 3! I &ar Sl &
3reET BIA QY |

34 public speaking @ 1A= HWa 81 Sa9 FaR f@rel | afS 3mds
Piotel H T AT YA &1 8, A Medha alumni community & I
PR, public speaking ¥ NG Th hobby club A

s facilitator aapko 3@ region & Alumni Champ & fierdr dad 2 |
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YOUR SPACE
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4

PUBLIC
SPEAKING

T &7 ... 37

T YET & ST BT TRE?
§o T8 AT | Y Aka | 98d BB Al
BORING
OKAY
FUN

AT ST MU U IR H FO AT ST ?
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Eﬁ' -CR@- | PUBLIC
an- SPEAKING

QUESTIONS YES /NO

| researched my topic.
T e fawg o g A @ o

| prepared the outline and notes for my speech.
= 3 W TBd ¥ BT R e Uise forg forw 9

| practiced my speech at least 4 times with the help of
notes. WY1 Ufgel & WY, H9 TR IR AU i dfeew &

| avoided memorizing the speech by heart.
A el W <& T8 |

| devoted extra practice to the introduction.
9 o wira ) gweel gAY TRgT Maed @)

The person seated in the last row was able to hear
me. 3MRI He W a1 =iy W g3 T uT @7 A7 |

| was happy speaking to the audience to convey my
views. g3t @RIl & AWM SO 919 79 PR G B W@ o |

| did not mumble # srom Wg ¥ & gagaT & @1 a1/ | W
& AH Y |

I did not stand rigidly at one place during the entire speech
™ &g & IRAE § 1a € e R T IR A8 @er a1 /A

I maintained eye contact with the entire audience
A 9 o it ART BT SiEl § SR ST AR S 91 X

| felt energetic during the entire speech. I w= &
RME § 9§ o/
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4 T aire e § |

& ARl & A i @ 319 &1 59 8 0% R DR o1 © B ol W ST 37s
forq fRwd &1 7181, 1 &1 HM 9 S| A T B IR, R B9 B W IR b W
P I B TH 8 @ 915 N ufeed |ifeT @1 Hdew aRa <& |

T WHR B wY F AU AT 3R @Rl W @ e T BN 3t — iR g
TR SIS AGE HXAT AT |

IR MU I AT B T 75 ¢ dSH @ W [ o § @ Facebook or
Whatsapp ® Medha Trained Club @1 f&=wm sfag &R am arer == dfdew
M B fow w1 IRRg I Fxarsy |

AP BT ?

S U #em SR W G Y|
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PUBLIC
Y THE B 9 4 SPEAKING

M
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YOUR SPACE
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GROUP PRESENTATION
O

319 TS YA, U I BE BT AATALaT™ ST & forar &
T 7 59 99 Bl AR HERNT WD o 3G 9 ?

Why should | learn this?

We see examples of presentation everyday, like
the lecture delivered by your professor and the
latest ad for Pepsi on television!

AFR AR TS I 2 IgT FArE—FASIHR IR 5T Y Yoiee™
T — TP BT W T TEHRI S, 3R TR BT 8 AU
convence &R |

If you too learn to create an effective presentation,
you can:

- Present your ideas in a logical order

- Persuade others to understand and agree with
your point of view

- Easily explain new ideas or complex information
to any audience!

® :
: Iy HEl DM AT ?
LYH A :
/3
e # sk A ¥ TR A — FE T A AR T T
D
TR ISIeT ST BT

When the interviewer asks you to ‘introduce your-
self’ — you will not have any visual aids, but pres-
ent your life story in a manner that

impresses the interviewer!

When you have present your idea to a superior
officer— =8 SR & AT ST — PR MY a8d & B
SMYS ERET BT TS S G A ATHT 9 IERAT B
AW ¥ Uoic AT g |
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GROUP PRESENTATION

S 99 34T IIE WG 8 |

Sl § 9 fAgerd | Don’t rush through your presentation
ygax 7 9t | Don’t read through your script

I R g 4l 96 e ifSdE B dugel 9 ) | Don’t
clutter your visual aid

SUeT SR ¥ 9 9, 9 Siifedw & sFrer 7 @ | Don’t be too
loud or defensive

It & &9 ¥ uforgyf 7 9 | Don’t compete with your
team members

U Uf$eH BT I USel B 9IR IR o | ®ORTr AR g uigeH
¥ ¥ | Establish your structure, outline your story
Ugel W & @ $, 3R WWg & a1 Ud 9~ Reda 1 # of | Plan
and rehearse in advance

T Doiced Scae gof &R Narfee s91sd | w19 smwas <9 &
I W Yoic IR B B, 79 AU AN W GIRAT BT B9 419 |
M ¢ | Make your presentation enthusiastic and lively
Y W& 39 JoiceE gft 3% | Time your presentation
IO Yoiced @yl d@d § @A ) | Conclude your
presentation well

You

Log on to Scan the QR Code
Search for Medha Channel. h

Go to Created Playlists. OR
Discover More!
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PRESENTATION

SESSION ONE 1 GROUP

GROUP PRESENTATION

T V& ... 37

DT JET & IS BT A7

Eo Tol WMl | | AGl | 987 {B WAl

Rl Bl Bl

BORING

OKAY

FUN

FAT ST IMIT U R H FE AT ST ?
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.CR@.- GROUP
Qg_c{ Eﬁ ! 1 PRESENTATION

QUESTIONS YES /NO

| participated in the discussion for the task.
UICT BY 31281 g1 @ forg #9 fewwee # T foram

| contributed useful ideas. #1 W smEfEar Ry, e &9
TANT &) grft

| helped the group stay focused on the task. &1 fag
T TG H U HT A 9SHT T8 o

I helped to improve the quality of the completed
work. #X IR & PR Yoice= H FuR g3l

| contributed in preparing the final layout of our pre-
sentation. #7 wEA drell YoicE F9M H AR &

We finished our task on time. = 3T &1 ¥9g W)

T fean|

We encouraged each other and we co-operated with
each other. s & 911 &M f&ar iR T& gav @1 wergan 3!

The person seated in the last row was able to hear me.
MR He wr a1 Aty At g3 g uT =T AT |

I did not mumble. ¥ ¥ WH—HH FIH TS < W@ A |

I showed interest in my topic even while | was not
presenting 919 g & gEY WX JuicyH ¢ %8 ¥, 99 1 #
<ife § wfa g9t <&t o)

| did not stand rigidly at one place during the entire
speech & ¥ & IRM # & & 8 TR o IR T8 Tl
a1/ |
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1 GROUP 71 ol G § |

PRESENTATION

Here’s a challenge for you, listed below are a series of topics.
B! 6—7 Uige H 39 SiMUdl W 1 S drell YoiesT B HRET TR FET & |

The first one has been done for you as an example:
Topic: Tea in India / w=a # =4

1. IRA H A — &R G, & OE, & S & oy — Suerer ©
2 T IMT A & 2 (T —<fea o sids, ¢ fun facts!)
3. T B TPR

4. AT B BRI

5 AT & JIAH
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PRESENTATION

gﬁraﬁ'\wﬁwa‘l 1 GROUP

Topic: My college / #=1 fetat
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GROUP
PRESENTATION
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PROJECT




INDUSTRY PROJECT

o]
ﬁ;ﬁ Why should I learn

TI—Ad gAY — IFR MB!I BIg W a1 3ifwe (fAeed) ¢ -

I Al WREHRI AB B A1 R wigde Sifd, ar 3Md di=r

e g?

Would you prefer a government or a private job?

If you are part of the majority, you will choose a

government job — and we wish you the best of

luck for this! You should give it your best shot.

However, please also know that:

« Government job vacancies 2017 (till May) =
2,00,000

« Government job applicants 2017 (till May) =
2,00,00,000 +

+ Successful candidates LESS THAN 1 % of
the applicants

AHerdT B WGl RIw b 81 — & o/ 31 — Uil Al

% & fAdweu & JEAT 8, d1fh S/ |HT 1Y, 99 89 37U

PRI B o X S BAAT o A |

e%ﬁ Y Hal DB AT ?

You will be required to know your local industries
while:

Choosing an internship : F@Esd T @ &= &
e ATTDT IUAET

$TARY & R T SR, Wsde Sifd SRRl & SHHR)
BT AT 31T g9 U @I b SR | Y Had SATaT
g UriT |

Evaluating job options : SUa& &Y & 3R ¥,
st SreRIR BT U ® IV 31U e SATST VAT =T Are?
Matching your strengths and aspirations with
opportunities : f&d & BT 3T HRAT T B 3R b
BT H MY 3D F |
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INDUSTRY PROJECT

A . 99 SO 9IS G & |

i%q@_

Get curious

dAldbel o8] R R Yo B A Ul AU FaATe ST
1 AR — 7R 3Tud URT el |aTel el R aT JIdh!
JATA—3TERT SIS B ferfl! 3R STl SATeT HaTel e
T %2 & I 30 R Bl HEE eAford |

Take notes

Y qI 9gd, 98, 980 ST6Y € | IR 39 foreT T8 a1 |y
ol SRl S19 3MUPT SHSHN e I8 81 df U9 8k IR
of TR S, R ey —w9 g5 form AR |

Share what you have learned with friends and
family
U 3T DI AU QI AR ERATAT B AT TR difey |

P SR S B ferg -

AN

Log on to Scan the QR Code

Search for Medha Channel.
Go to Created Playlists. OR
Discover More!
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Vocabulary

Roles & Responsibilities or
Job Summary

3 98 WR I SYDI BTH BRAT
gl

Fresher

T candidate =1 fadr Y
BT BT AT AT 8T |

Walk-in

9 interview Ugel AMN-Ug HI.
BT UE P AER R BT 8 | 39
g appointment &1 smasgamar
&l Bl |

Internship

B g9 UM B Y, {B T
@ forg foeft Fueit # a1
project &=T

Remuneration/Stipend

salary &1 gaxT A |

Requirements/Skills auferd emrar / wifaferad / diver

required

Tele Calling Customer &1 call F=T|

Inbound Sit calls smaa! receive &=
B B

Outbound ST calls 3mae! customer s,
f& BT B BT B

Sales Company @& product/
service &I 99|

Business Development

sales &1 IRT A |
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Leads S customers &1 ggT==T
S s product/service &1
T F e @ 2|

Targets Product/service &1 ag dn
ST sell AT B |

Marketing Customers &I company @
product/service &I SRl
fafe= A 9 ugar |

Digital/Social Media g8 marketing S &ad
Marketing facebook, twitter, google,
etc & ATH | HI Y |

Monitoring S AT |

Analyzing fasereToT AT

Counsellor REIEEN

Human Resource (HR) Office # documentation
& administration @ &R &1
T |

Content Writing Article sanfe foremr|

Web Development Website g1 or coding
BT |

Administration Office & T
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PROJECT

1 INDUSTRY ﬂ?f R frEm |

Online Job Portals

https://www.naukri.com/
https://www.indeed.co.in/
https://internshala.com/internships
https://www.timesjobs.com/

Job Role

Roles & Responsibilities

Qualification —
Salary —
Work Experience —

Job Role

Roles & Responsibilities

Qualification —
Salary —
Work Experience —
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g?r IR G | 1 INDUSTRY

PROJECT

Job Role

Roles & Responsibilities

Qualification —
Salary —
Work Experience —

Job Role

Roles & Responsibilities

Qualification —
Salary —
Work Experience —

Job Role

Roles & Responsibilities

Qualification —
Salary —
Work Experience —
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1 INDUSTRY ﬂ?f R frEm |

PROJECT

AT facilitator 1 HelTg R, 3R 31U+ ma—urd & fasdl ) oiffhw #
ST &, 981 BRI—d ‘entry-level staff’ | 4 \ardl @& Sa@ e | afg
MU f3reTah B IE € O MY Ig \aTel Hell alumni &, BIF R &R Adhd &

What is your name?
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PROJECT

g?r R A 2 | 1 INDUSTRY

AP B H Th AR T dar fawdr 8 ?
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INDUSTRY PROJECT PROJECT

SESSION TWO + THREE 2 INDUSTRY
+3

T V&7 ... 3MToT?

T ST & 3T BT V7

§o T8 Al | f/Y Wl | 980 $9 Akl

> 9 S

BORING

OKAY

FUN

T ST MY 9 R H FE AT ST ?
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2 INDUSTRY
[ PROJECT
G B R | -

39 WIFE B 9IS, YT S BRIX BT o B IMYD! T Aol gdl deil ? A PR
faRay —

R HE VA 9T T O o IR, 37 3@ RS § ?

9 HARISI BT §X PR H, W UD! (59 T8 7S PR Ghll © 7
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PROJECT
+3

2 INDUSTRY ﬂ?f AR g & |

It's time to spread the knowledge!

Today, please share what you have learned with your best friend and
at least one member of your family.

T q8d 9 ASICIT 1 BBl © DI AR MY BT Tl ard &l I TR A FHST
Y E AT MY I AU UG STl A B W FHI Fhd & | B by BT anad
o7 BT 59 B9 [l AT Bl [ ORE | A9 O 8, A1 89 I (BT DI T a9 WA
3R e wreal \HE Ahd E |

9 910 Pl & H & gY, 30 vl H faRay @1 sruet arsde ekl @1
STIERT BT FHS BT ATHT DT IET? AT Wl AMI? AR, 3G MU 56 g B
A PR RTIEE ?
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INDUSTRY
PROJECT
+3
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SESSION FOUR
INDUSTRY PROJECT

4

INDUSTRY
PROJECT

T & ... 3oI?

DA BT & ST BT AL?
g 8 dar | @o A | 98d | A
BORING
OKAY
FUN

FIT ST MU T IR H FO AT AT ?
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_ INDUSTRY
G B W] | PROJECT

amst 39t local job opportunities @ IR # a1 a1 W12 Detail # ford
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INDUSTRY
PROJECT

Following resources from the internet can help you learn about more

private sector careers.

iDreamCareer (website)

Life Page (Google Play Store)

Mindler career library (website)
Mentoria (website / online counselling)

g7 websites 3k apps W mudT 100 & i 1% career fAdedi @1 TGN
ferft | aft g e =) # fd @1 ¥t smartphone TR @R Wad &

191 2 5 37 91 careers &I explore @il

3 7 facilitator & *Y smartphone /tablet / laptop @ request @R d&d &
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FUTURE PLANNING

@eﬁ Why should | learn this?

A arer AT § BH 1T S BRAX Bl of BR AU AHI

QRdT BRI & — ST & 1 8H el il d & SR SN S

& U RIT—aaT BT B |

@

[=

Learn to describe our strengths and areas of
improvement

B9 AT BT 91 DY & © Sl AR GlaAT 3R
Gl @k PR H BRI #EE PR ADd & | A arel
o1 ¥ orma ga AfIQm & #e1 ST & SR AU
U fhd gfeal & aw # gar Fer |

. Understand how we use our time and how

to use it better:

AN AT DY MR g B oIy T B B & foT
U FHY BT IAT B STINT B UG ST ergH—cdd
AT FFY, B AT dEd B |

. Gain complete clarity on our career choices:

MY A H SR Dlg Y FUAT AT ST o R 37T Hel
# SR § — oY FAT I AR 22 D A gY e
A1 v PRI f[APed & IR § 89 ORI e |

. Make a 5-year career plan

B9 FH Bl A a1l HB ATl 4 84 U+l $I9 Siig
TP Uga- & IV RIT—RIT AT BT |

Y PHEl B IATTIT ?

T4

While presenting yourself in a professional
setting: YI%ee ST H MY A AHIR BT SRR BT AU
IV H F{o qasy — VA R # omus ur S et @
@h PR D [0 WEN e B AMBY |
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FUTURE PLANNING

4 & 99 I O T R |

M
A
The more things you try, the more you will find
out about yourself ST 8 §& I Aol R D
Ry — AeH, fede, TI.TA.gd, ek — §d IR &
IR IR AR BT MRER D! it ar 2°

Take time out for what you desire to do with
your day | 3FR U @ a9 & I@T 8 B Il JEIR
9T, 1 S fory v fRuiRd g Mard o o &
BN — 3R HIg NPT 78l ¢ |

This is not your final future plan | #&1 @1 o #
IR T A1 7 Gl | D! YR ASH BT W A8l JIR
BN — 39 g A B9 fA% Ugell $H IoT @ & — A
S 9 91 A8 ©, SH9 Sl gAATal BRI of R, Th
W G I8 © | SO 370 §9 W WR 3 ¢, 39
T H GUR BT ST |

After gaining knowledge about a career
option, seek work experience | 59 3 §B 4@ o

3R I TR B @A — I H Bdh B W@ W e’ |
Seg IHd PRAT Yo Do !

7 AR S & fog -

W

Log on to Scan the QR Code

Search for Medha Channel
Go to Created Playlist OR
Discover More.
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AT AT G W FATB BRI & § G & B
$e¥g o €, 3R fR SEH | ol S ardd, SR

AT Ty 8 foaT 89R SRIR @M R 7
Ug T B |

How many family members are
dependent on me? (3o RHERT
S @ for)

What is your family’s annual
income? (34 & 3MUd career &l
AT et 2 a1 weradn)

What are your future
responsibilities in life?

Whom can you go to for career
guidance? (career # 1T 9g &
oI Sucter wrH)

3y fra fa @t lifestyle amga €7
(39 HUHr BT I @ forg)

ama fora e @ lifestyle @med 82
(@ro Y BT wEeH @ for)
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FUTURE PLANNING

Do | take my own decisions?
Who takes decisions in my
family? (g amue career & forg

AR € a1 FERI)

What am | good at? (g~ /
Subjects/ Skill)

Where do | live? (38 3mua career
% forg gAKR 2 a1 wEw)

What are your fears? (¥&raci &r
JER G & forg)

TID! FETURh fber=il 87 (SMTa .
oIt &1 AT B B AT FAT 2?)

COPYRIGHT © 2019 | BY MEDHA | ALL RIGHTS RESERVED | 69




FUTURE PLANNING

SW.O.T model 3mus! 391 Sl & FHSM # #eg HRal 8 1A 3maat job/
career plan wifad gFT Looking at the quadrants together can be a
creative way to think about how you can plan your career/job in
terms of possibilities (FW@=Tg), limitations (1Y), opportunities (r@<wR)
and resources (J1e)

Objective: g™ aRRAT &1 Jardad &, 30T job/career plan &
Strengths: smua dreal o A # g 3rew / T €

Area of Improvement: a1 9isi 5 1 fhereTat ofle &=d €, 3R S &war #
JUR BT AT |

Opportunities: a1 srawR i1 amues forg, ared gfar # Sucter &
Threats: W1 — WA a1 BT & ? IGAR B HHI, T IqAR T gga §
qrell qre

Example: Banana for Breakfast

Strengths
« Potassium and vitamin c
« Portable

Opportunities
- Banana
» Topping on beaten rice

« Cheap « Bread & Banana
Threats
Weaknesses » Not tasty enough

« Not filling enough
« Rots quickly
« Small ripeness window

- Banana allergies
« Losing the heartiness of
chapati and sabji
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FUTURE PLANNING

Strengths Weaknesses
(Internal + Positive) (Internal + Negative)
Opportunities Threats

(External + Positive) (External + Negative)
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1

FUTURE
PLANNING

T V&T ... 3AToT?

BT YET & SIST BT A7

®Y Tel AET | ®o dar

Bl Bl

BORING

OKAY

FUN

FAT ST IMIT U R H FE AT ST ?
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G B )Y |

FUTURE
PLANNING

No.

STRENGTHS / #egar wfeit

EVIDENCE / PROOF / wgd

No.

AREA OF IMPROVEMENT/
T S BT a1fau?

EVIDENCE / PROOF / wga

COPYRIGHT © 2019 | BY MEDHA | ALL RIGHTS RESERVED | 73




y [ | SRR

it g9 w9 # Bl  — W ST UgAE & U oIS BT e Ul § | U
Gl S @ g try this:

1. Journalling
T ATCT B YHIATT NI HeI FATH F HR Wbl & — FoIrd & a18 15 e
BT T FHTe BR A AR o 31 o7el FaT § a1 g, 3 T i SR
3O AR H AT FAT TP HR AT dlel HY, (A 91 AT | HE U 2 |
2. Ask friends
9T Bl fhd MR TR $E & & Bl I AMID! Fdl ¢ |
3. Experience many things

39 31wl BT TRRT FeT8d |

4. Ask yourself - reflect
G ¥ B Yoy, T & S MY §ARI A 980k PR UK &, I PR H DI Al
3T 7, 3R a7 € ST o1y Arad € &) 3R 39 &) uTd df Jgak 2ral |
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FUTURE
T T B 9§ 1 PLANNING
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FUTURE PLANNING

JOB PLAN A

Job Role
Banking/SSC/Government Job/Defence

Required Skills

Graduation, Entrance exam

Skills | have

Graduation

Action Steps

Prepare for entrance exam by joining coaching.

Timeline

2 —3yrs.

Pros

Stable Job, Respect, Facilities

Cons

High Competition, Less Vacancy, & aad e |
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JOB PLAN B

FUTURE PLANNING
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FUTURE
PLANNING

T & ... 37

DT &7 & ST BT HIE?
G el AT | @o n
BORING
OKAY
FUN
FIT ST 3MU U IR H FB AT ST ?
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e | FUTURE
gs F ' 2 PLANNING

Mo I oy BT $9 S g 37

3T $H Sifd B B Uga B fo1g, 3FTel 6 HEMT — T4 AT 747 A1 =me1? a1
BIE AT T ARAN?

9 g Ib UgTN & oY MMUBT SFTAT HaH FAT BRII?
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FUTURE
PLANNING

9 iR e 7 |

TS Sl STPRT el 8, 99& MR WR FaIsy —

Dream Job

Employer

Salary

IR FT ST B

Qualification
Exam

Institutes

Fees

SR T ST 87
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FUTURE
PLANNING

Skills? How to learn? | Cost/time? | sk <1 ST 2?2
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FUTURE PLANNING

Biep 1

REG@RD write down everythink you do. yes we

mean everythink.
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FUTURE PLANNING

soep 2

‘ Pick up your five biggest time wastes
ANHL and ADD up the fime.

Time Wasters Time

oooooooooooooooooooooooooooooooooooooo
oooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooo

G‘H[’\NG ; Get that time back! List your priorities
) and rank them in order

..............................................
oooooooooooooooooooooooooooooooooooooooooooooo
ooooooooooooooooooooooo

ooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooooooooooo
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FUTURE
PLANNING

T V&7 ... 3AToT?

BT YET & SIST BT A7

HY Tol AT | ®© ARaT

el el

BORING

OKAY

FUN

T ST MY 9 R H FE AT ST ?
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: FUTURE
G Bl RY | 3 PLANNING

T 4T B © e fag omg | 8 & ‘e, 3R U 3 BRA &I <"d sar? R/
g ar 9t ?

A & FE & IR H AR R I8 B 39 ANl DI B DI TIgH DY Hahraidr
3 ?
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If you take only 10 minutes each morning, you can prepare a to do
list og 99 & forT SMUdT S ST HRAT ®

- R R P o T I B fove =T o |

— & PM B xR @9 Ble—BIC TMl # d9fc

For example: Study chapter 1 of Indian history
a) JUSR B g H I YS &
b) Fuer & IR # Ay g9+ &

C) AleH @ AE HIAT &

afery, &t BT to-do list 3o & IR B & |
1.
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YOUR SPACE
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FUTURE PLANNING

My Internship Manifesto

TS BT | 3MUDT STeg B SR Bl
IR = arem 2 |

We, at Medha, are proud to present to you your
‘internship manifesto’.
You may or may not have heard the term manifesto
before — allow us to explain what manifestoes are!

uret HfmRET & aR F O Y AT & Y FeldR 89 |9 Uga
TR XSS UTl IMUAT Uep AfHeel SN &xell & — 39 Jf el
# forar gar @ 9 ¥ Uit 3R sl Siia oIl ® O Far—an
B B SHaT & forg |
amue BT F H 3T Uw AT A § — 39 Al # St
N {B q< P B, RN o are F9F H o7 SR W
AR )1 BT |

TP Hex TS,
HeT Heolr
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FUTURE PLANNING

3 AR | YD w1 HEH B fHen?

T B S AR $9 SSHRM R WM A b Fhar 87

39 SSART W OM ¥ U8l MY FET & 3R AT ST AR?
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FUTURE
PLANNING

T V&7 ... 3ToT?

DT JET & IS BT A7

HY Tel WGl | ®o dar

Bl el

CRECAASIEC]]

Bl

BORING

OKAY

FUN

T ST MY 9 R H FE AT ST ?
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w- | FUTURE
@ T:Iﬂ' ) 4 PLANNING

39 AYF @ 9IE, 30 S BRI DI o PR ANMUD! FT Aol UaT el P A DR
ferfag —

T PE U AT § O o B, 31T 39 N FRSS T ?

T FARSH BT R B H, AT AU {FH TRE AGE BR GHAT § ?
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Planning is a lot like any other skill that you learn, like cooking or
cycling! fSam Mfaew SN SaaT €1 ST W § S/ Bld SRR — HRAT a1 ?
We recommend that you start with setting simple goals and working
towards them.

If you could change any one thing about yourself, what would it be?

IR AT IO IR § BIs 41 TP Aol 9l Goba ol a1 T BI?

Is it possible to do so? If not, choose something which is
realistically possible for you to change about yourself with some
effort.

T A 95 UM Al 87 IR 2N, T HB V41 gAY S 31T oS FITE | IO
IR # 997 GHT § —
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g | |G S

Set a goal - make it SMART/ Tt &g :

9= & foQ My AT FT HET?
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WORKPLACE ETIQUETTE

j;zﬁﬁ Why should | learn

Bieral & Yo o a1 B | ¥t w&Sed 3 dfs &
BT 2—3 HEHI A DI ORI H AU B g7 ol off — {B
ST UGN, 9iRE # 9gd Ufded o, §9 Uers d o, B9
EHEI TS AT Hed H T dTel, B9 % U @™ aRd &
12T W& dTet )R §e wl @l B Heeh &1 2w 99 Ty o |

S B WMl @ 918 FR Plg g Al dI I9 forg 3o
'Bfd" geer g grar & | First impression is
nearly impossible to break.

T T B ue SN a7 Bagl # off 89 — U Ugd B
YT U1 S Bfd 997 <1, a7 SHIT IS 91 AR FgHhHar
BT g9Ifad T |

IR B T foram @y IRRT™ER € o 9l emud!
TR arelr & 9 9 SO | SAfTY AP & Bl 8H
3T TgATT 3R FdEgR I TR iR fa79 89 & 319 Bis |

4

p J DBl HH ST ?
._ﬂ? A

To become a better team player

3ahT FaTeR & FEiRT HRAT & B TE AT MU A7
TP B HRAT AR AT TR |

To earn more responsibility

3R Y fT=1ER € a1 aud! ReRT & STRAf, <ifé
3R 31T U 3R TERI & THI Bl Hg 8l A Al AT
forerT 81 <1 SR |

To earn a promotion

3R MU 91 RGN &I ISR 89 did o fwrd €, ar
MIBT T Y B 2 |
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WORKPLACE ETIQUETTE

4 & 99 g9 g @ |

° Ko AR
A

In your first job, you are looking for two
things:
ARgA & A — HM A AR AR AT ¥ |

To do this:

— oM & U IIRT <8

— THR ¥ 9T 9 1 R, 99T 9 AT g 3 B
BT BN

— R N &M @ e o, 39 319 3 99 9 [T N

There are also certain basic dos and don’ts
which are expected to be followed by every-
one in office
— Y WR A 3, &R R fae wRfeE & ameR q
NIy
— TRl DI b BM H IR—IR fS¥ed T N
— Tl g

— BHRAA FUS U — FUIE I SN 7 g8+

. o ST @ R - s
Ui

Log onto Scan the QR Code
Search for Medha Channel.

Go to Created Playlists. OR
Discover More!

COPYRIGHT © 2019 | BY MEDHA | ALL RIGHTS RESERVED | 97



WORKPLACE

ETIQUETTE

T V&7 ... 3AToT?

T Y& & ST BT W7

E®B el WG| fo Al d8d {B Al

Bl Bl Rl

BORING

OKAY

FUN

T ST MY T R H FE AT ST ?
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WORKPLACE
ETIQUETTE

g B RE |

How formal are you when you choose to dress formally?
R e o Ua ‘ifd $' g a1e, S faT oy fhaq witer faw ura € ?

QUESTIONS YES /NO

| pay attention to the way | dress every morning
# A gag W ¥ Mo | U8d, 307 T8 W &AM <l /7l §

| take care to make my hair look neat and tidy.
# & R ¥ IR ST/ Rl § D W I 9w T
I do not wear clothes that are either too tight or too

lose.

# 98d TEE I o HUS T8l ggIdr / Ugiell

| take care to not wear clothes that may reflect light
¥ g HUS T8 Ugd / ugar

I do not mix Indian style and western style clothes. For
example jeans and kurta. # &t Wt T Fusl iR e+
FUSH DT AR H TSI dBIh! / Tl

| take care to wear formal footwear.

W T /TA BT B F |

I do not wear chappal, floater or sports shoes.

# 9ud, yadilex AT QUI IS A8 UgAd/ Ugil

I maintain eye contact while greeting.

# Al ¥ oM W=, 399 JifEl 3 3 Sraa) I e AT
e derar / el §

I smile while interacting with someone new.
P | geeh IR fAd R, § GepuaR a1d PR / BT §,
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1 WORKPLACE

ETIQUETTE o SR A 7 |

Here are a few tips and tricks that can help you understand what is
the expected behavior at workplace:

3T I US AT &l GRS HUR & ANl BT Ul o, 3R 941 & e 3 W1 a1
P DI B — YD S= ‘B T8l HRAT, Afhd ST HRIT T/ |

9 B H 98 I 9T T [9A¢ — B Al § AUD SRR BB AT 9 B (oY
UM 98R SId 81, 3R BT <gH d7e oied & | 3 WO 9 &9 — 3R S8 a1y
S O g9 & foU — 3197 SedT BR W & R |

IR AYSHT 9l AP QKT & AT 8 o, A OMfex & DI P W 4T T ART AT,
I BN — TR $HPT I A 8] Bl AT I8 F—HoTb B |

I B H AHIR AP GARI DI AGE o Bl SIovd UsHI—IT& 7d BT ART BT 41
S S, 3R AGE BHRAT BT T 8, I 31U+ BIH BlS dl MBI A &I DY
A | sl Ae AT W UES YB of & Y3 UP BISI W Usalgd @12y off, 3
B W ]I ?

100 COPYRIGHT © 2019 | BY MEDHA | ALL RIGHTS RESERVED



72 ol e & | 1 WORKPLACE

ETIQUETTE

ST U RiUer A1 B DI, 199 BUS B ey Wifery iR <Rad @7 a1 8y
% U Bl evel § M & foy ve i it $9 € ? 89 9 @I 310 U Uk
SIS BUS U TR) G 412y, S 84 $exeg § s+ PR ol A4S |

R Udl, w9 A et SIme |

For Women For Men
« One pair of plain coloured « Shirt
. salwar-kameez with duppata . Trouser
« A pair of trousers « Belt
« Shirt + Leather shoes
« Formal footwear (no heels) (black, polished)
« Socks
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LEADERSHIP

@eﬁ Why should | learn this?

JMMIPT RIT AT 8 — IS BT ! a1 & AT & ?
How can you learn ‘leadership’? Do you even
see any merit in becoming a leader?

Y = a1 et @ & 9999 a1l & 7 & Solevd § @S 8
@ & — = W W # Suey e | yeE o <@
27

Leaders are visible in our every sphere of our life
— you will often see them at home and even in
your college — and the easiest way to spot them
is by noticing — who is the person to whom most
people turn to for suggestions and help? Who is
the person who takes charge of ‘getting things
done’?

HISX ¥ RT A J8f 9gd 149el 91 8 — ar Sl U8d el

B oI <, 9 HM BT T B B RRERI SOR, 370
A TR B FAIDY — S8l OIoRd BI, T8 Sl A& o

%L q BB BH A ?

If you are not a leader, you will NOT be able to:

o) Pursue your goals.
o) Persuade others to help you.
o) Achieve your dreams

IN SHORT - aFR 21T oifs} F8i & o f%R 3y &g =1l &7
R € iR R oY A = @1 R € o) R e
YISy WY 39T BIs YA 8 3 |
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LEADERSHIP

4

@@&5‘ 99 AT A XG & |
A

Start taking responsibility of your life | ST g9
Thel AT Hiekol § 980 D ek AN ©, T4 84 B A8l
FES DI I |9 [P AR P g9 I A — AR APIR
W W Bl GG 3T & — BH AU AA—T0ar I o IR
STRETOT |l Pl QI BB I € | Tire] @I gsell (AR 8
BT A1 AU B DI, T AT BT RRERI P& ST 2 |

Work hard on your communication skills | 3=
T BT 3B T @1 AIRGY! 980 ) IF Td & a1
R F8H B Y&, I R 98 Sedl B8R A o — 3
ST 8 ofiex @1 e 781 € | o a1, faemr, Avi eik
IS HRUT I A & AT S aid d IR |

Face your fears | &© ¥ U @& fofg 310 % &I &M
BRI | 3R AT A 91 &R H X ofal @ — ol U Tl
AR SR DIV fORTH 3MYdT IR—9IR ¢ @RT 3 a1d
T UY | R BN W R bl o H SR T § o U
IR SR O B IRIY | a1 BN T Ugel H1 a1 fvar
— ufede giaie # g, SRR H BM DI, 30T SR B
arss & forw S ff 99 |, a1 W BIRH |

o 3R WM @ forg -

W

You

Log on to Scan the QR Code

Search for Medha Channel.
Go to Created Playlists.
Discover More!
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SESSION ONE 1 LEADERSHIP

LEADERSHIP

ST &l ... 3AToT?

T Y& & ST BT W7

G el AT | @Y W | 98d @9 Gl

Rl Bl Rl

BORING

OKAY

FUN

T ST MY T R H FE AT ST ?
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@ = T | 1 LEADERSHIP

Think and write the story of what happened in this session.

JATST T B3N FAT H 2 37TUDH! SIH BT FAT B AT o 3R U 9 DY fHar? 3
BT AT M9 oIy, 37 B A9RY 3 fofRay — &1 &A1 8 A I &R, 3MU@! ggell
afcfsear @ar off ? fR a1 gam ? &I IS fAART # BIg SMsfedT T ? @ g
TO A U 9N gl & Rl ¥ 1S S fear? ok @ gan? dm H fra—faa
T e B fhar? e GadT B e fhar, &R fhas e Ui oie! 9a1
<1? M R B S UR, AP HAT T 8T o7?
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1 LEADERSHIP ﬂ?reﬁ'\f A 3

fTeX TR O bR P 8Bid & —

T AT UT B! g # eRaY — g @ € e ur o o a1 it 8 —
R ¥ IS a1 9D fOaT A1 STeTol 811, e § SiRyue, ofiR g o R | g9 ail
# My I A MY gHRI H ¥ BN v ver @ sy fierf | @it ok wEiR
BT 3 P TRE P cirex g7 A2l |

SABA T A W oIS REAR qud AR W B G N F L ek e
e BN W & P Fivky o ¥ |

TSI T dTek: I 3ffeN d € 3R ST 3T} BIRA 3l | T il & — 57 ol
A PIS AN gadll el, B BIC—BICI d1d & &9 §v I8dl © AR I T B 99
AT & P FT BT 2 3R DY |

IR I ¥ qlek Ig 7 5 Idf B & 9 & v o € — F I BT e AT B
PR BT AT 3R TSIl o B
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SESSION TWO 2 LEADERSHIP

LEADERSHIP

ST V& ... 3ol?

DT & 2 ST DI A7

Eo el WMl | fY AGl | 98 |V Al

el Bl Bl

BORING

OKAY

FUN

FIT AT 3MI 9 IR H FB AT ST ?
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2 LEADERSHIP qa T TR |

VY T D AHY H, AT IS b Teg R & ?

RT3 A B fHd Fanferdl &1 v Tea & ? afe &, d e w@ferd) ?

T MY AT 991 e & ? I &, ar 97
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g?raﬁ? o 8| 2 LEADERSHIP

To be a Medhavi — you have to develop the qualities of being
goal-driven, persuasive, determined and growth-driven.
AN U 3fMUS] HeG &R P oY, {B e § |

- T > g : M el B ATt H g v HRIR @ forw fre e H#
HEId BT Ared & — a Wiy, iR ol o @ forg oW QiR SHeR —<Mt
FeIRT |

FATGETC g9 B forg: yvraemell @ifRs a1 & S 9 UR 37U e oA i,
AT B9 BT 31 & — T 3N 37Ul 91T SR SHd WY B BRI AW R o
TS U B SR IR BT AU A1 & oY B R od 2| uMTaemelt a9 @1
TIST A & — BR W 39 Al & o0 RS dF71 go DR, 9
I AT T8 el | IReEY B DY oY IR A 31U+ & AaT—ar &I eroel a1
FAST UKT & AT 8l — VAT &R & folg Tl © bl 319 ! 91 G IR e
ITHT WERE < B BEid & 98 ®’T BROT T |

36 I @ forg: goermd gRee o wR f 91 @fth, ded @7 T Bear — @1 3¢ B
U &7 & forg, IS VAT ded gy Sif amues forg gRee a1 faw mae! €% erdn
2 — O @Y R Y U W SN g, o7 Raf¥i e 7 gy |

fprR—IRT T & foTg: S19 319 =T Uger Ted ur o, Tl 3T 5 Farferel W wrH
PR URAT | 59 folg STUd! 99 ST BT & .. Ao’ B 379, § 3R 98k 9 T ?
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RESUME WRITING

ﬁ‘ﬂ Why should I learn this?

Resume is your Aadhar card in the world of employment.
You must have it, if you want to apply for anything.

Just the way nobody will recognize you from your Aadhar
card, if the information on it is inaccurate or in the wrong
format, no employer will invite your for an interview — if
your resume is not perfectly formatted and has all the
needed information.

JAMIHT T RIM I+ & & | g9 8, fIa &9 & ey &8
TSI UF 99T € | ATE R BT AT W Usel B AT TWR A AIpT
RSYH qgadr 7, 3R oFR 37U RSYH SR—3AERT |1 811 Al 371! B
A1 el <A1 € RN PO WR — 3R AUDT SR B O gAR S BT
% 9gd A 8 ST |

® 3y Bl B MY ?
_éi%)ll‘>

You will be required to submit your resume when:

Completing Medha classroom training:
HT ST @& ofd H auel o RSyH &4 | 81| 59 Rgd
35S ¥ BF 3MUa oIy ST+ /ISR & 3fawR g8 Umd 2 |

Applying for an internship / job:

g 1 ey faeft Y St /e wHEfda gevel @ fow o € - ar
AHER HUN e A UBel AT §ev & fad — amudt R<yH ARTH
g |
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RESUME WRITING

Q "A\
0@, 2% T T UK & 2 |
A

et Ry Are—gerT fawmm =ifee | Ensure your resume looks neat

3 Regd & e SR ‘curriculum vitae® ar ‘resume’ 1 fo@ | Do not write
resume or curriculum vitae or biodata on top of the document

TeTE o MR Udh <dal & AgH |9 & § | Present information about your
academic qualification in a neat table with all visible borders

R & 3 a1 g 7 310, o9 & IR # e gg #15 wEar 7 81| Do not
mention any hobbies about which you have no information. For ex, if
you do not know about books, don’t say reading is your hobby.

Regs iR o o 0t 7 ford et aref 3y 7€ @1 | Do not write any words

on your resume without knowing its meaning

g MU Haer fpdT Jweiiy s # 9T foram 8 o S¥ ‘achievement’ 1 sard
| Do not call participation in any event an achievement

Personal detail & #@ ‘marital status’ a1 ‘Nationality’ St =gef SF®RY =
<1 Do not write marital status / nationality as part of Personal Details.

You

Logonto Scan the QR Code

Search for Medha Channel.
Go to Created Playlists. OR
Discover Morel!
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RESUME WRITING

RESUME

Aisha Kumari
0985673201
aisha.kumari@gmail.com
01/05/95

Hazratganj, Lucknow

Languages Known: English & Hindi

Work Experience
Customer Care Intern, Big Bazar, Lucknow
May’19 — Jul19
- Handled 30 - 60 customer issues per day.
» Maintained inventory of 60 products in food section.

Academic Qualification

B.Com (3™ Year)

Karamat Girls P.G College, Lucknow
Computer O Level, Aptech, Lucknow

Skills

Strong communication skills
M.S Office

Typing

ShapeBasic accounts

Achievement

1ST prize in singing at college annual function
NCC

NSS
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RESUME WRITING
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RESUME
WRITING

BT Y& & ST BT W7

§o T8l W1 | fo A"l | 9gd g9 diar

Bl Bl o)

BORING

OKAY

FUN

FIT TS MY I R H FE AT ST ?
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ga- Eﬁl’ 'CR@' | RESUME

WRITING

FIT MU FHHY 9T A g=ram & 2

RIT TS DI FA S 918 NI W AT RSYH T BT IR G441 URAT?

3TST B FIT § MU T A3 Aot Gy ?
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RESUME

WRITING

T V&7 ... 3AToT?

T BT & ST Bl VIE?

HY T8l AT | HE ARdT

Bl el

CENEAASIEC]]

Rl

BORING

OKAY

FUN

AT ST MY I R H FE AT ST ?
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geawd || e

TT AT P TATH § TS T 0T RSGH U AT R BT §9A B Y o7

1 319 39 9+ Regh & satisfied & ?

Ify 7L, T IATIY B MY I Ry o1 g & forg Far e arear?

3ol & VIE H 99 T P T by off ?

COPYRIGHT © 2019 | BY MEDHA | ALL RIGHTS RESERVED | 121



RESUME
WRITING

9 3R drE 7 |

DO

DON’T

Check for employer’s legit
website, address, logo
and email id.

Apply for a job that asks
you to pay fees.

Check for a clear job
description.

Apply for jobs that ask
you to provide personal
details like account
number.

A thorough research
about the company.

Accept money upfront for
work you have not
performed.

Insist on an in-person
meeting/interview.

Apply for positions with
salaries, perks and
flexibility that seem too
good to be true.

Look for a verifiable
company email
addresses.

Apply for jobs with sloppy
language

Check for a well written
job description
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RESUME
WRITING

T & ... 3oI?

DT 8T & 3T BT A7

®Y Te AET | ®o dar

Bl Bl

ggd @o Al

o)

BORING

OKAY

FUN

FIT ST MY I IR H FO AT AT ?
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ge Bl )Y | 3 \F;VERS|$|II\<|1<IEE

IS P IIE H IUDT T T BN el ?

SR SR ST g & folg 80 & 9% 9ohd & ?
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RESUME -ﬂg- Gﬁ? ?fﬂEFIT % |

WRITING

39 ISt R oM |me 21 f&W +ff Aad & g 38 ¥5@ 9 uga, 91 oMy
S PIS 79T ITTA AT &A1 el ATel?

How can you ‘build your resume’? What are the experiences and
skills that you would like to add to it before sending it along with a job
application?
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RESUME
WRITING

YT VT ... 3ol?

BT X&T & 3T Bl JIH?

B0 T8 Adl | @Y Al | 980 B R

Bl Bl Bl

BORING

OKAY

FUN

FIT 37T MU U IR H FO AT ST ?
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RESUME Qg?{ Eb;r TR@' |

WRITING

QUESTIONS

YES /NO

| have a trainer-reviewed CV with me.
I I TS trainer-reviewed CV 2!

I know 10-12 English words for communicating my
skills and strength on this resume.

# arm resume # 3 skills and strengths fores @ ferg
10-12 Uil ve1 Sar / Sl § |

I can get my resume printed in the correct format and
spellings from a cyber-café.

# 3 resume & cyber cafe # o #x ¥& format @
spelling & T print &= Haxi § |

I know what | need to do to improve my resume, and
add more work experience to it.

# S / ST § @ 991 3199 resume ®Y 3R 98R §9H &
g @ o 2

| have an email ID.
W 9 Th email ID 2 |

| know the password of this email ID.
2 39 email ID &1 password U 2 |

| know how to attach my resume on an email ID.
2 email = resume attach &A1 31T 7 |

T2 job portal & 3w THg P job search &=AT 3T 7|
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99 3R e g | 4 \F/QVERS|tTJ|'r\\A1<E;

Get interview experience!

IR BT AU YU UBeT interview 9 Sifg & forg faam fo9 3§ ooy @ w9 @
IEd ¥ .. R 3Mud! a8 Sifq Muer TE fFell, RifF o o CV AT gy 99
BIE | Torcht R &

IE TS 9gd I9T 8T |

ST, 98N 2 & oMy ifd §ovey 31 W Sieal of MR 9gd IR of |

39+ facilitator @ weg | 39 U+ oy Seg &1 U& W9 A1 internship &1
opportunity g 3R gg @1 & real-life interview face g 3R ga & 1@ |

Good Luck!
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GROUP DISCUSSION

ﬁ“ﬁ Why should I learn this?

If you have a lot of ideas, but can’t present them
to anyone, will you be successful?

If you can talk a lot, but do not have any new
ideas to share, will you be successful?

If you have new ideas and can present them well,
but do not listen to other people’s feedback, will
you be successful?

If you have ideas, the ability to present ideas
and listen to others, but you readily change your
opinion without explaining your reasons

behind those opinions, will you be successful?

el 1 ==t # 9FT o & folg ol © b g9 e fersres
gIeT UTY, BARY 91 ¥ 9V faaR) &7 <9 81, 89R faRt & i
Te fspat R ggd il |

@

% Y HEN D ST ?

forsft o o) wrgde B9 A1 THALT die § UgW & fIv,
SR W UBel Udh YU [SEPUA Pl ISS WT Wl & | 39
ST H I AT YS! JEAR TNID W UM T, IT g
% forg Aetae fawar o 2 |
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GROUP DISCUSSION

4 .,
o @ @e' 99 SAT I1€ Y& 2 |
P

Jfel # oifd st 9} 91 X | Keep eye contact
while speaking

PR P P oS H FoNT My N | Initiate the
group discussion

GERI B! die @1 Hier § | Allow others to speak
|9 w9sl ) did | Speak clearly

3y ghfaa sx & e Ry g g8 = & | Make
sure to bring the discussion on track

"HRIAF 4= | Positive attitude
g wWst o) 9l | Speak sensibly
TR @ 919 &A= | gH | Listen carefully to others

¥gd et f$ea # WM ¥ 99 | No need to go into
much details

Alg=iRe gsmar | Formal dressing

Log on to Scan the QR Code
Search for Medha Channel. I
Go to Created Playlists. OR

Discover More!
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SESSION ONE 1 GROUP

GROUP DISCUSSION DISCUSSION

T V&7 ... 3AMoT?

DT 8T & 3T BT A7

o T8 AT | §o A | 980 @ A

Bl o) 13

BORING

OKAY

FUN

FIT TS 3MUT AU IR | FS AT ST 2
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. GROUP
e Pl WY | 1 DISCUSSION

QUESTIONS YES /NO

| initiated the group discussion.
N Rxpee B ugar 91 |

| intervened to get the discussion back on topic.
W9 YU s @ 99 | 9P W81 o, H 9% uige W A R AN |

| encouraged and helped others.
T o AN B AcTed fhar 3R S Wag W @ |

| used simple and clear language.
A AT WA SR A off |

| gave reasons and examples to support my opinions
H9 30 fIaR T 3R SaERYT & R I@l

| used a clear voice, good tone and an even pace
while discussing

T ATt A off, 2 v ot SR #H S At 7 ar waraT ot
¥, 9 & e e Tegd &) e o |

When presenting an idea, | was able to explain it
clearly and completely with examples without
depending on peer support. MR Hie w o1 @@he @

1 G AT ]I AT |
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QUESTIONS YES /NO

| did not get upset when facing opposing views.
S9 BIs A 919 A GEAT T8I o, T9 F (YA AT TE @iar

I was able to analyze the topic and contribute towards
building a consensus.
2ifie &1 fAzemer B, T & THAd R AW § b &/ I8

| brought in new ideas

i fSwpeH & ARM §B Y MESTT A I |

| tend to get very emotionally charged during a
discussion.
fS&pe & <RM § wige & WA/ SRl § |

| did not get upset at any point during the discussion.
fSwpee @& SRM J9 U ARG AT 997 < |

I tend to get overpowered by louder voices in a
discussion

IfE P SR | 91t o fR g & 3 917 g9 R §
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9 iR e 7 | 1 DISCUSSION

From today’s newspaper, identify and list three topics of current
affair that interest you.

3.

3 H 9 P W T fIuy So=d 3R Ia18Y Y R e € 390 IR F |
What are your thoughts?
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SESSION TWO
GROUP DISCUSSION

2

GROUP
DISCUSSION

T V&T ... 3AToT?

BT YET & ST BT A2A?
§o e AT | o Aka | 980 B Al
BORING
OKAY
FUN

FIT ST MY I IR H FO AT AT ?
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E GROUP
wAwE ! || D s

QUESTIONS YES /NO

| initiated the group discussion.
i e o uga @ |

| intervened to get the discussion back on topic.
9 YU S B 99 | 9P W61 o, H 9% uige W A IR AN |

| encouraged and helped others.
N 3 Al @I Wit f&har 3R S=1a wag W @ |

| used simple and clear language.
A AT W SR 6 o |

| gave reasons and examples to support my opinions
9 o fIaR T 3R SaIERYT & 9T I@ |

| used a clear voice, good tone and an even pace
while discussing

A AT A% oft, S e off 3R H e 9 7 o e don
9, 7 & e - aRa @) @ ot |

When presenting an idea, | was able to explain it
clearly and completely with examples without
depending on peer support. MR die w o1 @@l @

I G AT T A |
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QUESTIONS YES /NO

| did not get upset when facing opposing views.
9 BIE A I A FEAT TRl o, 9 HY (AT T TE Ew

I was able to analyze the topic and contribute towards
building a consensus.
2ifie &1 fazamr HR, T & THAd R AW § b Y&/ IE

| brought in new ideas
i e & SRM §B Y MRSTT A I |

| tend to get very emotionally charged during a

discussion.
S @ <RM 4§ wge B S /R g |

I did not get upset at any point during the discussion.

e & IRM A7 gg Y wael § 98 95 R |

[ tend to get overpowered by louder voices in a

discussion
I B IR F 9 a1 R g # 1 99 39 AR E |
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GROUP
9 3R e 2 | 2 DISCUSSION

Today you learnt a few GD techniques, what were they?

diged a1 —

Topic Technique Your Thoughts?
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SESSION THREE 3 GROUP

GROUP DISCUSSION DISCUSSION

ST V&T ... JATT?

T BT & 31T BT A7

Bo T8 GGl | @Y A | 9gd §o A

el > Rl

BORING

OKAY

FUN

FAT ST MU I IR H FO AT ST ?
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. GROUP
G D RY | 3 DISCUSSION

QUESTIONS YES /NO

| initiated the group discussion.
i fSxpee @ uga @1 |

| intervened to get the discussion back on topic.
9 YU e P 91§ 4 @1 o, § I Ulge W A N AW |

| encouraged and helped others.
H o9 ATl BT Aicare f6aT AR S1a) 78 Wt @I |

I used simple and clear language.
A AT et SR A ot |

| gave reasons and examples to support my opinions
H o faR T@ iR SSERT & | @ |

| used a clear voice, good tone and an even pace
while discussing

A AT A% ofY, 9 W o ik #F ool ad 7 A ureT aoh
9, 7 8 srer 94 aRa e @ |

When presenting an idea, | was able to explain it
clearly and completely with examples without
depending on peer support. 3MRad die w a1 @fe

g Y UT IET AT |
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QUESTIONS

YES /NO

| did not get upset when facing opposing views.
9 BIE A 919 W GEAT TR o, 9 H AT T TE @

| was able to analyze the topic and contribute to-
wards building a consensus.
2ife BT fagererT o, 4l T THad W o § 9hal Y&l /7El

| brought in new ideas
i fewped & dRM §B Y TEfedr | W |

| tend to get very emotionally charged during a
discussion.

s&pe & <RM F wigE | A/ o g |

| did not get upset at any point during the discussion.
f$¥pe & SRM T U1 ARG AT 991¢ @ |

| tend to get overpowered by louder voices in a dis-

cussion
Y BIS IR & 9l ar R g § 9 919 79 9Rit § |
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91 3R A § | 3 DISCUSSION

Want more practice?

Group Discussion T& Wi Rea & S % snaRT 1 1 i 9l ® 1 319 fasm
AT R B Ao W 31 GD Hfdew o) wad & | Mud! =y N

8-10 participants
1 moderator
Scoring sheet (ask your medha trainer for it)

Participants &1 &m:
S Group Discussion # uréifRite &1 8, 39T Mg § o S0 9 fhel
3 A Uget ¥ <IUE B ISR 7 B |

Moderator &1 &M :
AievexX B Tife I YT & R ‘Ge B W' Jrell e 3 7ag 9§, T Al b1
R 4 AT 2| A 1 TR o B e NI SR P AT e} o |

TG &1 O G : I3 W Group Discussion 10—15 e & oW1 781 8 | 3R
Group Discussion # 3o+ =¥ &I AR B dTel AT DI B4 I 8l Herar |
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INTERVIEW PREPARATION

@‘ﬁ Why should I learn this?

After getting ready for college, do you look at yourself in
the mirror? Why? Because without a mirror, you cannot
tell how you look.

Similarly, without a mock interview, you cannot tell how
you perform at interviews.

T AT PR B MY T T FoIT H B AR, 599 T BT

BT G T A H ST &1 SIRAT Td 3UD! ARl BT USRI @rett
B gHI BN — 8 W MU WI B Whde aqd I Hoie dal |

e@ bﬁﬁwm?

SR H AUAT IR’ T B MY, JAYBT 99 T BRAT § DI TRARR B
HH a1 WR Sa9 S NP | 3@ § S e AT # §

If you come fully prepared for your mock interview classes,
you will ensure that:

— % B3re/a & SR U 71 ¥ U Al T8l SiRet — Ry ey
qdg Wl aRd 7 SR s oy #fda W €

— P9 W HH 3 |aTdll A 1 Y IHA 7 WR — HY Fael U B ©
ST &R S H gu 1 W €, SRl &1 ST aRes’ g9 Hardl ol dfded
qAl 37T T FAT H PR B AP © — 9D 918 B AUD Aeolde B
TN gol — TR Y JHNa] Bies d © Al sexd | AU § Heolde
B A WG B oy 1 Fard gu & SR |
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INTERVIEW PREPARATION

4

ep&g 99 3T 1§ G © |
A

PIRT FRA B fevg § 99 | Uz, G B
Miearfed &9 | Energise yourself before the interview
- walk in feeling positive.

I W T TWES o @ Regy, Aade, |iifhae
g o= <), Ue WwIsd § ¥ | Carry all the relevant
documents with you, including your CV, and
copies of marksheets and certificates.

TEal SR 9E) SAESY — 309 U W WBIFo

fafay, @ik Sexg o 9@ &1 FEgRIER AT BHRA |
Dress professionaly, keep a neat appearance and
greet the interviewer.

o7 ¥ vEA IB MR, 3k w9 I8 @Y A I FR

el 7 &R ST R S @ & 9 98 | Ask permission
to sit, and once you sit down, sit with your back
straight, do not fold legs.

I RSYHA & AR W ;MY § B N IBT S 9l 8, IR
2 | Be prepared to answer all questions based on
your resume

P AR S B G - W

AN

Log on to Scan the QR Code

Search for Medha Channel.
Go to Created Playlists. OR
Discover More!
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1

INTERVIEW
PREPARATION

T V&l ... 3AToT?

DA & & Sl BT AYA?
§B T8 AT | o Wl 98d B9 Al
BORING
OKAY
FUN

AT 3T AU T R H FO AT ST ?
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PREPARATION

o = | 1 INTERVIEW

IS B VI F AU §eXG B IR A 9T Har?

M It 3exF WSS B forg, F41 3o Ry file & foram & 2

soxeg dfded & forg &R @/ G &_er =R a?
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INTERVIEW
1 PREPARATION o 3R drEr 7 |

T IR H | A1R7 |

|1 ST o aTel BT U HeaRe FaTd & — I GA B, 3R Y A § g$ T/
T @ 319 U IR H FT A — AT SMUBT G SIS, W A g H | anf |
3UT U AR AT UREF §1 Siford, difs &1+ $IS gu df 31T S o+ R #
38 TS H I D |

During a 15 minute interview, the first 2 minutes that you spend
introducing yourself leave the biggest impact! This is the best
opportunity that you have of highlighting your accomplishments and
strengths, while demonstrating your communication skills.

ST 911 B IR H 97T BN | R I A9 Hed A g

WVl 3muamT AT X U SR BT AT @ PN

M orft a1 oR @ T— S AT TerE? MU X 3T el AT Biersl BT AR T IATRY TR
srfiede & AR A qTY | — U B I 3y fFel 98 M A wqe A1 Bl 9
™ /Pleiol § @1 fhar & em? e T

V] 99 | S8 910 — 9 STex 9a1g fF s X OTR 85% ¥ FHH Fa% A B O uR=T H 7
ISP T AT T 39 A A 95 oot | X U AT 1 o B fiege 9 e s
weEt ) e El aR ¥ o HB A A & |
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Do not mention your name,If the interviewer has already greeted
you by saying your name like Hello, Samita or Good morning, Samita.
Begin by talking about your strengths.

& JAMIPT U BIg N A FfSAT qari 81 — df M9 T g ? J&r
IS YREY BT Ygall IR B |

| am very and

Tell a little about your achievements at work (or internship) and
college.

JAR BT JAMYHT SN AT FIT &7 I Hal dal

& THAT T | Bieral & U7 FT UT & AT R Dlciol Siad # 3Tad] a1
UL I B |

What excites you about the work for which you have applied ?

DO NOT talk about salary and job security. Tell us what excites you
about the work.

MY A B T HIAT AR 87 39 B Pl BIA D (oY

T IAIRd ¥ ?
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SESSION TWO + THREE 2 INTERVIEW

INTERVIEW PREPARATION +3PREPARAT|ON

T V&l ... 3MToT?

DT <ET & ST BT AT?
EB TE WG| B ARGl 98d /Y ARl
BORING

OKAY

FUN

FIT ST MU IH IR H GO AT ST ?
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'ER@"| 2 INTERVIEW
gﬁ E}ﬂ' ; PREPARATION

+3

QUESTIONS YES /NO

| had a trainer-reviewed, well-formatted resume.
M U R $T SfiaT all, U 3resT RegH o)

| was able to research about the industry/company.
g9 gar o1 & H fhE dve & forg sexey ¢t /m oiR 89 5w
ABe R DU B g R By o |

| polished my shoes for the interview today.
W o Uiferet o — #9 S & 8 uB o |

My dress/ uniform was clean and well ironed
N BUT TE I |

My hair was appropriately groomed for the interview
SR @ fog, 99 9% ¥ 91 Y o

| had prepared and rehearsed my introduction
T e uRe™ 3% | R fHar en

While introducing myself, | communicated in a
conversational tone and not a rehearsed
monotonous manner. #RT UR=™ T §aT 7l o ¥&T o,
I 9 St wEear 9 faar

I had examples ready to support my strengths and
weaknesses.
AT HRAT FoAT (TN T 5B BT ISR 4T o
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QUESTIONS

YES /NO

| was able to explain my immediate/ short term career
goal when asked.

I 19 BT AT o § A § g BT FBl <@ /% g, 09
R U AU & BT o PY AT a1 ol |

| was able to answer questions related to my field of
study quite confidently.
T Feolae ¥ AR \aTel & ofae W A W Ry

| had examples ready from my experience of group/
team activity during college/NSS days

9 9@ B 91T I, A F YU F I B D AU AT B
T 91T / 9ril
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INTERVIEW

9 3R de B | 2 PREPARATION
+3

Prepare answers to these questions to do better next time:

Tell us about yourself

I IR H B qaAISY

Tell us a little about your city
3T TR B IR H HB IagY

Apart from academics, did you pursue any other interests in college?
UGS B TG, JMMIT Hietel # a1 fooeht Ufaefad) # wrT form 87 S&a ax & §o
qaTsy
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INTERVIEW PREPARATION

Why did you choose your degree and what have you gained from it?
AT 39 & § UeIs o w47 59 S 9 U Har?

What has been your most important achievement in life so far? Why?
AT U P Iuefes B Had Ag@qel A 87 R/f?

What are your strengths and weaknesses?
IS qThdd FT B? HHGIRAT FAT §?

158 COPYRIGHT © 2019 | BY MEDHA | ALL RIGHTS RESERVED



INTERVIEW PREPARATION

Why have you applied for this job?
39 NP B U g B BT IT=?

What do you have to offer us?
IR P T B T GJAT B AT A’

Did you read today’s newspaper? What was the headline?

3T BT YOI YT ? FSced o &P
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INTERVIEW PREPARATION

What experience do you have of working in a team and what role did
you play in that team?

T JUB! < H B B BT DI I © ? T AIHT B IR M9
et e off ?

Describe a project you have successfully completed.

it 39 iolee @ IR | SA S MU Wwhoargdd X1 fhar &
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INTERVIEW PREPARATION

How would your friends describe you?

AUP TR AU IR A AN G {1 ] BT SRHA HA? RT Hed & a1 AMIS
forg?

Describe a situation you have found difficult. How did you overcome

it?
T Siaq 1 fHdT &3/ Reber aRRfr & IR A samy | w59 aRRfT @t
T DY fhar?

What questions would you like to ask us?
3T TN FO ST A2
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SESSION FOUR + FIVE 4 INTERVIEW

INTERVIEW PREPARATION +5PREPARAT|ON

T V&T ... 3NMoT?

ST YT & ST BT AP
BB TE WG | (Y AT 9gd §p Al
BORING

OKAY

FUN

TIT ST MU I IR H FO AT ST ?
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. INTERVIEW
G B )Y | 4 PREPARATION

+5

QUESTIONS YES /NO

| had a trainer-reviewed, well-formatted resume.
W R $R BT STAT G, U 36T Rogd o)

| was able to research about the industry/company.
I qaT o1 1 H 5 Uve & fog sSexeg T /g iR 3 5w
AHd iR B B g Rad o of |

| polished my shoes for the interview today.
N o diferer O — #9 SN S AE g o |

My dress/ uniform was clean and well ironed
N BUE IS I |

My hair was appropriately groomed for the interview
ey & forg, §9 9% 9 91 R O

I had prepared and rehearsed my introduction
¥ e uRe S | IR fbar o

While introducing myself, | communicated in a
conversational tone and not a rehearsed
monotonous manner.

W1 UREy YT g3l el T <&l of, A S 991 Heorar 9 fan

| had examples ready to support my strengths and
weaknesses.
AIET FHRAT TIAT AT T ASH HT IQIR0T 4T o
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QUESTIONS

YES /NO

| was able to explain my immediate/ short term career
goal when asked.

3™ 519 gOT 1 B H 99 § gg P Hel Qi /@ §, 99
W U AU eI BT A B AH GG AT |

I was able to answer questions related to my field of
study quite confidently.
U Heolde ¥ RIT Harel @& oiard o #9 |8 i

| had examples ready from my experience of group/
team activity during college/NSS days

S &9 I @) 919 o, Al § YU H I I & U I Bl
AT AT / 3y

9 iR A 7 |

IR BT T 8 B Wig & oIy vy # oM | Ugdl, ua! iR 3ifde dfaew ar
o @ for &) oie @ Sexd &, O VT 399 MUDT SN HaE BRI |

TR STY AU HEl Y LT 75% IS & AF T o1 & O wwgaw A whatsapp
= Medha Trained Club @ f2xar sy ok e gl & e Jw= & forg w

ST PRaTsy !
Y DY AT & ? T B G AT SR A OB Y|
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REFLECTION

&“iﬁ Why should I learn this?

What is reflection? To reflect is to think about what
has happened and decide what do we want to do
about it.

AT vt | pe o Roberde @1 31f & — o IR | AT o
g9 7 fhar?

] fpar?

3R, 319 B 3T FT BT aTEd &7

ORY QIO 9 Ugel RS 9 8 a1 89 a1e fdar garm 41 |4
I 9 2, 99 fedl o o8 @ o fim A ¢ @ are
3R RUelaRE = 81 — Al AT Y SR BT FT AT, 3R R
. 3R 39 O B FEf TREE AT B |

e%ﬂ )ﬁaﬁ“’rwm?

Reflection is a very powerful personal habit. It
helps us learn from our own experience!

Reetar €1 v U HisT 8l € o4 89 AR g—1 & &1
DI AIgS H X G I YV Bl 909, ST R8T 7 IAF T BRA
2?7 Ruciae@ &R Wee ol 8%

— Y o aRRerfar @ s forg g e &
— 98X 39F 99 |
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REFLECTION

A

Ruciae g0 frll @1 fam @ oy =8 o<1, am forg
PG § — 3T gg W MR 8 | Be honest with
yourself

T SN rEd §, SR IR & 918 fSagd a9 €
IRemA &4 & fAear 8 | sHfay g3em 3 @Ry &1 sy
I & g8 A1 e — R’ FWR ® | Think of
both — what worked and what didn’t

I AR A T W B A smgdr | Think of what
you learned

g @ & a1 B 2 RO &1 T sKAT B — O AR
S W Er 9 ®El swEd H91 | Think of how you can
apply this lesson in your life

AT A AR — 9 AWM R’ BT 27 | Think of next
steps

o 3R o & forg -
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